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PREFACE. 

A KNOWLEDGE of the theory and practice of accounts 
is an important part of the education of every man. 
It enables him to exercise a due control over his 
own affairs, or the affairs of others which may be 
intrusted to him. If he is a merchant, he can as- 
certain with ease and certainty what he possesses, and 
whether or not his means justify him in entering into 
certain speculations and investments. He can see which 
of his investments have proved profitable and ought to be 
pursued, and which unprofitable and ought to be discon- 
tinued ; and he is able to provide to a large extent against 
error and fraud in the conduct of his business. If he is 
simply in the receipt of an income from professional or 
other sources, he knows exactly how his income has 
accrued, and how it has been spent or invested. He 
can compare his expenditure for similar objects during 
different periods, and has his attention directed to any 
heads under which he may with advantage retrench. 

Such a knowledge, however, is not at all common. 
The reasons are, that its great value does not seem to 
be generally appreciated, and that the subject is seldom 
properly taught. 



VI PREFACE, 

A knowledge of book-keeping does not imply an 
extensive knowledge of business. The former can be 
acquired by study, the latter by experience only. It is 
not our intention to attempt a description of every 
variety of transaction which occurs in the course of 
business, but to lay down and illustrate those general 
principles by the intelligent application of which all 
problems in book-keeping can be solved. 

London, 
August I, 1868. 



A short chapter has been added in this Second Edition 
on the application of the system of Double Entry to 
Public Accoimts. 

London, 
March 3, 1869, - 
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receiver, and requires an entry to be made both in the 
account which is diminished, and in the account which is 
increased. The application of this principle resulted in 
the method of * Double Entry ' — a method equally appli- 
cable to every description of accounts, whether commercial, 
public, fiduciary, or private ; a method simple in its design, 
and perfect in its results. 

Double Entry in a crude and imperfect fortn appears 
to have been known to the ancient Greeks and Romans ; 
and there is no doubt that by every merchant or trader, 
at however remote a period, who endeavoured to record 
his transactions with exactness, it must have been to some 
extent employed. Take a very simple case : a corn-dealer 
who chalked upon the vessel in which he kept his corn the 
number of measures taken out, and upon his door the 
number supplied to his customers, under a special mark 
for each, kept these accounts by Double Entry in a crude 
form. It was not, however, till a.d. 1495 that the first 
treatise on book-keeping was produced. It was the work 
of an Italian teacher, Lucas de Burgo, who detailed the 
system in use by the intelligent merchants of his day in 
the trading towns of Italy, since known as the Italian 
system. This plan, providing, as it did, for the record 
of the twofold effect of every pecuniary transaction, em- 
bodied the vital principle of the method of ' Double 
Entry;' and although the details and mode of applying 
the principle have naturally been improved with subse- 
quent experience, yet, imder all varieties in the actual 
practice, the principle itself remains the same. 

To record the twofold effect of each transaction in- 
volves two separate operations. What is parted with 
must be deducted from the account (that is the collection 
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of items) from which it is taken, and what is received 
in exchange must be added to the account which is 
increased by it. Instead however of subtracting the 
amount parted with from each account, experience at a 
very early period shewed that it was a more convenient 
and better plan to appropriate one part of each account 
to the entry of amounts received, and another to the 
entry of amounts parted with, leaving the state of each 
account to be ascertained by a comparison of the two 
parts of it. The book in which all transactions are so 
classified and arranged is called the Ledger. 

In The Ledger, therefore, each account is divided 
vertically into two parts: the one on the left hand, 
which is technically called the ded/or side ; the other on 
the right hand, which is technically called the creditor 
side. At first sight the aptness of these terms, except 
in so far as they are correlative, is not very striking. 
It becomes so, however, when illustrated by ai^ example 
between persons. Thus, if A parts with anything to B ; 
to the extent of that things value and so far as that trans^ 
action is concerned^ B is A's debtor. And if A receives 
anything from B ; to the extent of that thirds value and so 
far as that one transaction is concerned^ B is A's creditor.* 
The same is true in the case of articles, or of gains or 
losses, as well as of persons. For all accounts in the 
Ledger may be regarded as accounts of persons, that is, 
as accounts either of the merchant himself, or of persons 
entrusted with commodities on his behalf (see p. 7), or of 

* It cannot be too carefully borne in mind that in determining the 
effect of a particular transaction, that transaction alone is to be con- 
sidered. Thus, I may owe John Smith £100, but when I pay him £20, 
so far as that payment is concerned he is my debtor for £20. 
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the persons with whom he deals. In book-keeping sense, 
however, the term * personal accounts' is applied only to 
accounts of persons with whom the merchant deals; 
while the term * impersonal'* is applied to the several 
accounts in which the merchant's property is classified 
and his gains and losses recorded. 

Every transaction is, as we have said, a transfer, and 
involves a giver and a receiver. Each account therefore, 
whether personal or impersonal, is the debtor of some 
other account for what it receives, and the creditor 
of some other account for what it parts with. If 
imy pecuniary transaction occasions a gain or a loss, 
such gain or loss appears in the account where it has 
accrued.f 

The words * Debtor ' and ' Creditor ' are usually written 
Dr. and Cr. Each entry on the Dr. side of an account 
in the Ledger is prefaced by the word To, that is, debtor 
to ; and on the Cr. side by the word By, that is, creditor 
by. To enter on the Dr. side of an account is called to 
debit the account; to enter on the Cr. side of it, to 
credit the account. 

The diflference between the totals of the entries on the 
two sides of an account is called its Balance. If the 
sum of the entries on the Dr. side of an account is greater 
than the sum of the entries on the Cr. side of it, the 
diflference is called a Debit balance. If the simi of 
the entries on the Cr. side of an account is greater than 
the sum of the entries on the Dr. side of it, the diflference 



* Sometimes these accounts are farther divided, and described as ' real ' 
or 'nominal' accounts, according as they represent property, or gains 
and losses. 

f See foot-note on p. 8. 
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is called a Credit balance. An account is said to 
balance when the credit and debit sides are of the same 
amount. 

A man's property ^nd the sums owing to him are called 
his AssetB; the sums owing by him, his Liabilities. 
The surplus of his assets over his liabilities constitutes 
what is termed his Capital. 

We now proceed to illustrate the principle of Double 
Entry by analysing a series of dissimilar transactions, and 
shewing that however they differ in their nature and effect 
from one another, yet each has a distinct and intelligible 
twofold operation. The following examples are supposed 
to be taken from the consecutive register of John Ward's 
pecuniary transactions. This register, being a complete 
record of the facts relating to his business, begins with 
a list of his assets and liabilities. It contains a state- 
ment of all the good3 he buy^ and sells, of all the money 
he receives and pays, and of all his other pecuniary trans- 
actions. In this imaginary series of transactions we have, 
for the sake of simplicity, omitted all merely explanatory 
details. But the original registers of actual transactions, 
though concise, should be so comprehensive as to leave 
no possibility of doubt arising as to the nature of every 
item recorded. 

The first arrangement which suggests itself in recording 
transactions as they occur is that their money value should 
be entered in a part of the record appropriated to the 
purpose. This is generally accomplished, as in the fol- 
lowing examples, by having a column for money on th6 
right hand side of the page. 
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John Ward's Assets and Liabilities at commencement 
are as follows : — 



ASSETS— 



"Due to him by T. Jones 
Wine on hand . 
Cash on hand . 



LIABILITIES— Due by him to J. Smith 



£ 


s. 


lOO 





lOOO 





200 






1300 


50 






d, 
o 
o 
o 

o 

o 



His transactions during the first month are as follows:- 



payment of 



*(i) Sold Wine for Cash 

(2) Bought Wine for Cash . 

(3) Sold J. Smith, Wine . 

(4) Bought of F. Brook, Wine . 

(5) Received T. Jones's acceptance in 

amount due + . . . 

(6) Accepted F. Brook's draft X • 

(7) Lent Cash to J. Smith . 

(8) Paid Salary of Clerk . 

(9) Paid Cash for Insurance 

(10) Discounted T. Jones's acceptance for £100, and 

received in Cash £99, and allowed for dis- 
count £1 

(11) Bought Wine of F. Brook . . . . 

(12) Paid F. Brook Cash £98, and was allowed Dis- 

count £2 

(13) Consigned to P. Walker, to be sold by him on 

my account and risk. Wine invoiced § at 

(14) Received Cash from P. Walker on account of 

Consignment of Wine .... 

(15) Received Account Sales || from P. Walker, shew- 

ing that the above Consignment of Wine 
realized (net) 

(16) Received in Cash from P. Walker the balance 

of the amount realized by the sale of the 
Wine consigned to him .... 

(17) Paid Cash for purchase of Business Premises . 



£ 


s. 


10 





100 





50 





75 





100 





75 





20 





10 





10 





100 





100 





100 





225 





100 





285 





185 





300 






d, 
o 
o 
o 
o 

o 
o 
o 
o 
o 



o 
o 

o 

o 

o 



o 
o 



* The numbers opposite each item refer to corresponding numbers given in the Ledger 
hereafter. 

t T. Jones, instead of paying cash down, gives an undertakii^, on stamped paper, to pay 
jC^oo on a specified day. 

t John Ward, Insteaa of paying cash down, gives an undertaking, on stamped paper, to pay 
£jS on a specified day. 

I An invoice is a document which describes the nature^ quantity, and prices of the goods, 
and the names of the purchaser and the seller. 

I An Account Sales is an accoimt of merchandise sold, rendered by the person to whom 
Ibeyr trere consigned. 
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* The first pecuniary fact that John Ward has to deal 
with is the state of his afifairs at commencement. It is 
manifestly of importance that he should be able to see at 
one view what the amount of his capital is, he therefore 
opens an account for this purpose in the Ledger under his 
own name— * John Ward (Capital account).' Sometimes 
this account is opened under the title of * Stock/ 

An account is opened in the Ledger by writing the 
name of it either across the head of both sides, or only on 
the Dr. side, with or without the word Contra on the Cr. 
side, at the option of the book-keeper. The title of each 
account should be as brief as possible, and yet so exact as 
to admit of no doubt arising as to its nature. The Ledger 
should be paged throughout, and provided with an index 
in which each account should be entered in alphabetical 
order with the number of its page, for facility of reference. 

He first enters his assets in separate accounts for ' T. 
Jones,' * Wine,' and * Cash.' * T. Jones' being his debtor 
for Xioo, he enters Xioo on the Dr. side of T. Jones's 
account. He treats * Wine ' and * Cash ' as persons en- 
trusted with these commodities on his account, that is, as 
his debtors for j&i,ooo and J&200 respectively, and he 
enters, accordingly, X 1,000 on the Dr. side of the * Wine' 
account, and £200 on the Dr. side of the ' Cash' account. 

* T. Jones,' * Wine,' and ' Cash ' being thus regarded as 
his debtors for the several sums of £100, X 1,000, and 
£200, he is their creditor for those amounts, which he 
therefore enters on the Cr. side of his own account — 
* John Ward (Capital account).' This entry he may make, 
as has been done at p. 13, in one total amount, £1,300. 

* The ftadent should now refer to pp. 1 3-1 5, and follow tarefuUj 
the entry of each tram action in the Ledger. 
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The words technically used in making the entry in the 
Ledger to describe such an aggregate of accounts are, *By 
sundries,' that is, by the amount of sundry accounts. 

He next enters his liabilities. J. Smith is his creditor 
for £50. He therefore opens an account for J. Smith, 
and enters £50 on the Cr. side of it. Being J. Smith's 
debtor for £50, he enters £50 on the Dr. side of his own 
account — * John Ward (Capital account)' — which now 
shews all his assets and liabitities. 

This entry, under the proper heads, of the state of a 
man's affairs is called opening the books. As the assets 
and liabilities are entered in separate accounts, on the Dr. 
and Cr. sides respectively, and the totals of the assets and 
liabilities are entered in the general account — * John Ward 
(Capital account) ' — on its Cr. and Dr. sides respectively, 
therefore by the axiom, * The whole is equal to the sum of 
its parts,' the totals of the debit and credit entries must agree. 

His first transaction is — 

(i) * Sold Wine for Cash £10 

Here his cash is increased by an addition of £10, and his 
wine is lessened, to the value of £10, by wine parted with. 
In other words, * Cash' increases its liability to him by £10, 
and * Wine' lessens its liability to him by the same amount. 
He therefore enters £10 on the Dr. side of the *Cash' 
account, thereby increasing it by £10, and, instead of 
deducting £10 from the Dr. side of the * Wine' account, 

* This and similar transactions may c<)use a gain or a loss, and to the 
extent of such gain or loss his capital is affected. But it would generally 
be very difficult, and often impossible, to tell exactly what the gain or 
loss on each individual transaction has been. He therefore postpones for 
the present any entry under his Capital account, leaving the net gain or 
loss on all the transactions recorded to be ascertained, and transferred to 
that account in one amount, ^hen he closes his books (see pp. 16, 17). 
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he does what has precisely tHe same eflfcct (see p. 3), he 
enters £10 on the credit side of it. 

(2) Bought Wine for Cash • £100 

Here Wine is increased by £100, and Cash lessened 
by j£ioo. He therefore debits * Wine' and credits * Cash.' 

(3) Sold J, Smith, Wine . . . ^£50 

Here J. Smith becomes his debtor for £50. He there- 
fore debits J. Smith's account with that amount. Wine is 
lessened by £50. He therefore credits * Wine* with £50. 

(4) Bought o/F. Brook, Wine £75 

Here Wine is increased. He therefore debits ' Wine ' 
with £75. Not having paid Brook for the wine, Brook 
becomes his creditor for £75. He therefore opens an 
account for* F. Brook,' and credits him with £75. 

(5) Received T, Joneses acceptance in payment of 
amount due SLioo 

Had Jones paid his debt in money, ' Cash ' would have 
been debited as in (i). But Jones has paid by handing 
over a bill which becomes part of John Ward's property, 
and of which it is necessary that an account should be 
kept. Ward therefore opens such an account under the 
title of Billfl BeoeiTable, and debits it with £100, the 
amount of the bill received by him. * T. Jones ' having 
given the bill, is credited with the amount of it. 

It must be remembered, however, that Jones has only 
exchanged one form of liability for another, and that the 
* Bills Receivable' account represents, in aggregate, the 
persons liable for the payment of bills. 

(6) Accepted F, Brook's draft £75 

His liability to.F. Brook being thus contingently diar 
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charged, he debits *F. Brook' with £75. But what account 
is he to credit ? Had he paid in money he would have 
credited 'Cash* as in (2), but as he has paid by giving 
a bill, it is necessary that he should open an account for 
Bills Payable by him. This account he credits with 
X75, the amount of F, Brook's draft. 

The effect would have been similar if, instead of giving 
Brook a bill, he had got a temporary advance of £75 in 
cash to meet the payment. In that case he would have 
credited the lender with the advance of £75 ; in this case 
he credits * Bills Payable.' 

' Bills Payable ' thus represents, in aggregate, the per- 
sons to whom the merchant is indebted for payments post- 
poned until fixed dates upon his written promises to pay. 

(7) Lent Cash to J, Smith .£20 

Here Smith becomes his debtor for £20, and Cash is 
lessened by that amount. He therefore debits ' Smith' 
and credits ' Cash.* 

(8) Paid Salary of Clerk £10 

Here Cash is lessened by £10. He therefore credits 
' Cash.' But what account is he to debit, having received 
no description of property in exchange ? His assets are 
reduced by £10, and he might at once debit his owij 
account — 'John Ward (Capital account)' — with £10. 
But a chief object of book-keeping being to shew the 
result of his transactions in respect of profit and loss, 
and how both arise, it is necessary to open accounts 
which shall exhibit on the one hand the gains and on 
the other the losses and expenses. One class of ex- 
penses is ' Salaries.' He accordingly opens an account 
under that head, and debits it with £10. 
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(9) Paid Cash /or Insurance £10 

This transaction is similar to the last. He credits 
'Cash' with £10 and opens an account for 'Insurance/ 
which he debits with £10. 

(10) Discounted T.Joneis acceptance and received 

in Cash JLggy and allowed for Discount JLi , SLioo 

Here he parts with one of the bills receivable by him. 
He therefore credits the account of * Bills Receivable' with 
j£ioo.* As he receives J&99 in cash, he debits 'Cash' 
with that amount. He incurs an expense of £1 in dis- 
count. His assets consequently are reduced by £1. As 
in (8) and (9), he raises an account for ' Discount/ which 
he debits with £1. 

(11) Bought Wine of F, Brook £100 

Here, as in (4), he debits * Wine' and credits * F. Brook.' 

(12) Paid F, Brook ^£98 in Cash^ and was 
allowed Discount &2 .....••• £100 

As the whole liability of £100 to F. Brook is discharged 
by this transaction, he debits *F. Brook' with j£ioo. 
Cash is lessened by £98. He therefore credits ' Cash.' 
He gains £2 by discount, increasing his assets by that 
amount, he therefore credits 'Discount' with X2. 

(13) Consigned to P. Walker^ to he sold hy him on 

my account and risk^ Wine invoiced at . . . X225 

Here his stock of wine is decreased by the value of the 
consignment He therefore credits 'Wine' with ^£225. 
P. Walker being simply his agent and not the purchaser of 
the wine, cannot be debited. It is necessary however that 

* It must be borne in mind, howerer, that Ward is liable to the dis- 
cotmtcr oi the bill in the erent oi its being returned dishonoured, that is, 
if Jones fails to pay it when it becomes due. 
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he should open an account to shew where his property is. 
This he does under the descriptive title, * Consignment of 
Wine to P. Walker/ and he debits it with the invoiced 
value of the wine, viz. £225. 

(14) Received Cash front P. Walker on account 

of Consignment of Wine ,£100 

He now opens an account for * P. Walker,' which he 
credits with the £100, and he debits * Cash' with the re- 
ceipt of Xioo. 

(15) Received Account Sales from P, Walker^ 
shewing that the above consignment of Wine 
realized (net) .£285 

P. Walker now becomes his debtor for the amount 
realized. , He therefore debits the account of P. Walker 
and credits * Consignment' with the amoimt realized, viz. 
£285. 

(16) Received Cash from P. Walker, being balance 

of amount realized by consignment of Wine . £185 

P. Walker is now no longer his debtor. He therefore 
credits *P. Walker' with £185, which balances his ac- 
count, and he debits * Cash' with.the receipt of the same 
amount. 

(17) Paid Cash for purchase of Business Premises . £300 

He has now converted part of his cash into another 
description of property, for which it is necessary to open 
an account. This he does under the title of * Business 
Premises,' debiting it with the £300, and crediting * Cash ' 
with the same amount. 

The entries of the foregoing transactions stand in his 
Ledger as follows : — 
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John Ward (Capitai. Account). 
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•(t7) ToCiih 30a 



To J, Wild (Cip'. 


1000 


\ 




a 


(i>nrc»h 

<J) By J. Smith .... 


to 









(>)ToC.ih 

(li)T<, Do 


" 



To J. W«d (C»p', 








(»nyW,t,<: 




P 


„ 








a 










(OToWlHC 








(S)ttyBiljtlc. 








<lo)ToBI1ItRN«i»l>l< 


0' 






(y)lly Ii..,.fi0f..... 









<M)TaP. Wilkif .. 
<l6jTo Do. 








(rijHy F. Broi.k 









IKH 




° 




.lOO 


" 


* 



14 
Dr. 


THE LEDGER. 
Bills Receivable. 




Cr. 


(5) To T.Jones 


£ 

100 


8. 



d. 



(10) By Cash 

„ B7 Discount .. .. 


£ 

99 

I 


9. d, 





Dr. Bills Payable. 


Cr. 


■ 








(6)ByF. Brook .... 


75 





Dr. T. Jqnes. 




Cr. 


To J. Ward (Capi. 
Acct.) 


100 


C 





(5) By BiDs Receivable 


100 









Dr. J. Smith. 


Cr. 


(3) To Wine 

(7) To Cash 


50 
ao 










By J. Ward (Cap>. 
Acct.) «. 


50 





Dr. F. Brook. 


Cr. 


(6) To BiUi Payable.. 

(la) To Cash 

„ To Discount .... 


7f 
98 

2 












(4) By Wine 

(11) By do 


75 < 
100 i 


D 
3 


\**/ **/ ***'• •••••••• 




Dr. P. Walker. 


Cr. 


(15) To Consignment of 
Wine (net prcds.) 


aSs 








(14) By Cash 

(16) By do 


100 ( 
185 < 


> 

5 


y».vy M^j WW. .... .. ., 
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15 



Dr. Consignment of Wine to P. Walker. Or. 



(13) To wine 


335 


1. 




d. 



(15) By P. Walker.... 


£ 
«88 


c 


d. 



Dr. 


Salaries. 


Or. 


(8)ToCiih 


10 
















Dr. 


Insurance. 


Or. 


(9)ToCMh 


10 
















Dr. 


Discount. 


Or. 


(10) To Billf Receivable 


1 








(la) By F. Brook .... 


a 









In order to ascertain the gain or loss resulting from the 
transactions recorded, he proceeds as follows : — 

He first abstracts the totals of all the Dr. entries and 
of all the Cr. entries from his Ledger. As for every trans- 
action the Dr. entry (or entries) is equal to the Cr. entry 
(or entries), the totals of the Dr. and Cr. sides, if the entries 
are correctly made, must agree. 

This operation, which is a most valuable check upon 
the arithmetical accuracy of the entries, is called making 
a Trial Balanoe. 

The trial balance of the foregoing Ledger is as follows, 
viz. :— 
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the same principle on which he debited * Salaries/ an 
account subsidiary to * Profit and Loss ' (see p. lo) ; and 
he closes the old Wine account by crediting it with the 
loss of £io.* 

He next takes his * Cash' account. If that account has 
been correctly kept, his cash in hand must be the dif- 
ference between the totals of the two sides of the account, 
viz. £56. This asset he carries forward to a new Cash 
account by crediting the old account and debiting the 
new account with £56. 

His * Bills Receivable ' account shews no balance. 

His * Bills Payable' account shews a credit balance 
of £75. This liability he carries forward to a new 
Bills Payable account, by debiting the old account and 
crediting the new account with £75. 

On J. Smith's account there is a debit balance of 
£20. This asset he carries forward to a new account for 
* J. Smith' by crediting the old account and debiting the 
new with £20. 

The accounts of * F. Brook ' and * P. Walker ' shew no 
balance. 

The ' Consignment ' accoimt shews a credit balance of 
£60. The Consignment has all been sold. This balance 
therefore represents a gain, for it is the excess of the 
amount realized by the sale of the wine consigned, beyond 
its invoiced price. This gain of £60 he therefore carries 
to the credit of * Profit and Loss,' closing the ' Consign- 
ment ' accoimt by debiting it with that amount. 



* In practice, the entry in the Ledger of the gain or loss always pre* 
cedes the entry of the balance in hand (although arrived at by thef^rocess 
d<is6ribed), in order that the same item may terminate the old account 
and begin the new account, 

'J 



THE LEDGER. I9 

The accounts of ' Salaries,' ' Insurance,' and ' Discount' 
are all subsidiaiy to the general account of 'Profit and 
Loss.' He closes them, in the case of ' Salaries,' by 
crediting it and debiting ' Profit and Loss ' with Xio ; 
in the case of 'Insurance,' by crediting it and debiting 
' Profit and Loss' with £10 ; and in the case of ' Discount,' 
by debiting it wid crediting ' Profit and Loss' with £1. 

He now adds up his Profit and Iiobs account, which 
shews on the one side all his gains and how they arise, 
and on the other all his losses and expenses, and finds 
that it produces a credit balance of X31, which is his net 
gain on the transactions recorded. This balance of .£31, 
b^ng an increase to his capital during the period, he 
transfers to his own account — ' John Ward (Capital ac- 
count),' — by crediting that account and debiting ' Profit 
and Loss ' with it. 

The account ' John Ward,' which now shews a credit 
balance of £1281, he closes by transferring that balance 
to a new account for ' John Ward,' debiting the old 
account and crediting the new account with £1281. 

The totals of both sides of each of the old accounts 
in his Ledger are now exactly equal, and the Ledger is 
said to be closed. It stands as follows: — 



John Ward (Capital Account). 



Bf Bil. broughl down. 



Kii 



the ledger. 

Business Premises. 



(ir)ToCasb.... 

To paL bro'. down 

Dr. 

To J. Ward (Cap' 

Acrt.) 

(2)ToCash 

(4) To F, Brook.... 

tn)To do. :.., 



By Bal. carded down . . j 300 



(I) By Cash.... 

(3) By J. Smith 

([3)ByCoiisig.iin. 

P. Walker 



Dr. 






Cash. 




Cp. 


To J. Ward (Cap'. 

Acct.) 

(3) To Wine 

<I0) To Bills Recfivahk 
(l+>ToP.Walket ... 
(.16) To do 


99 

■ 8.=; 


I 





(2i By Wine 

(J) By J. Smith (ban) 

(8) By Salaries 

(9I By Insurant..., 

([a)ByF.Brook.,.. 

(■;)ByBmin«sPrem. 

By Bal. err", down 


9° 
'J 
694 


J 


I 


To Bal. bro", down 









Dr. 


Bills 


Receivable. 




Or. 


Cs)ToT. Jones 


1 


_° 


]; 


(10) By Cash 

., ByDlKounl .... 


9< 





I 




100 


"_ 














.the ledqer. 
Bills Payable. 



To Bal. earned down. . 



(6> By F. Brook ... 

By Bil. bra', down 



Dr. 




T 


JOMES. 






Cr. 


ToJ.W.rd(Cipi.Acct.) 


JT 


= 


= 


(S) By Bil 


■ Rneivibl. 


= 


= 


= 



<3)ToWme 

<7)ToCiiih 

To Bal, bni>. dowi 

Dr. 

(6) To Bills Pnyible. 

<ll) ToCwh 

„ To Discount . . . 



yJ.W=rd(Cspi,Acct.) 



(4) By V 
(n}Dy 

P. Walker. 



Wine, net prcdt. 


^8s 




^ 


(.4)ByC>.h 

l'6)Bydo 




i 

1. 


I 




jS5 


= 


^ 
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Dr. Consignment of Wine to P. Walker. Or. 



(i3)T<.Wme 

To Profit anJ Los 


£ 


o o 


(15) By P. Walker... 


'Si 


J. d. 




J8i 





Dp. Salaries. 


Cp. 


(8)ToC«h 


J^ 


t° 


ByPiofitandLoiE,... 


10 





Dr. Insurance. 


Cr. 


(9)ToCath 


10 




By Profit and Lms... 


= 


.0 










Dp. Discount. 


Or. 


(lo) ToBLUtRecrivublt 
To PfoEt and Lo» 


j" 


a a 


(12) By F. Brook .... 




.0 




' 













Dp. Profit and Loss. 


Or. 




3' 
6i 


' 


Walki^t) 

By Discount 


6c 
61 






- 


TolQEursnce 

ToJ.Wiird(Capi.Accl.) 
for BJ, net profit . . 
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The new Accounts have now been opened with the 
balance! outstanding upon the old. These balances 
which represent the slate of the concern at the close 
are as rollows : — 





Dt. B>lB<>cei, 


C(, B.l.ii«.. 




t 


, 


rf 


e 


, 




JohnWtr.1 .... 








iiSt 






nuiliicu I'rcmlKi . 




rt 


rt 








Wine 


„n^ 












C»li 


ftfi 












Hilli P./»l"l« , , . . 
J. .SjriUfi .... 















JO 





e 










I3S6 








IJJfi 
















— 





— 






Every account in the Ledger has been adjusted to the 
same moment of lime, and the actual state of the concern 
appears fn the foregoing Dr. and Cr. balances, which are 
conveniently arranged in the following form, designated 
a Balance Sheet: — 



Dr. 



Balance Sheet. 



Or. 



Li Aim. I TINS 
Tn ttillt I'jiyablf 
Tu J<i)iiiW««i'iC<p1u) 



Itv flutlricM Prcni 

By Wine 

ByC».h 

Uy J. Smith .... 



From this it appears that the sum of ;Ci3Bi, at the 
credit of John Ward in the Ledger, is composed of assets 
of the value of £1366, less liabilities amounting to £.\%^-. 
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When the accounts commenced his assets were £1360, 
and his liabilities £50. The difference between the value 
of his assets less liabilities at starting, and his assets less 
liabilities at close, is £^i, the amount appearing as the 
balance of the Profit and Loss account, which thus ex- 
hibits the process by which that result has been arrived at. 

No doubt a merchant — provided he kept personal 
accounts with his customers, and knew how much he 
owed and how much was owing to him — might, without 
recording as we have done the full effect of every trans- 
action, ascertain his profit or loss for any period by 
merely comparing the value of his assets less liabilities 
(if any), at starting, with the value of his assets less 
liabilities (if any), at the close, after making allowance 
for sums withdrawn by him. He could not tell, however, 
how the difference was occasioned. But by the system 
of Double Entry he knows exactly how his gains and 
losses have arisen, and how much of his gains have been 
consumed by various descriptions of expenses; because 
he keeps an account for every description of property 
on which it is desirable to know separately the gains and 
losses, for every description of expenditure for which he 
has received no property in exchange, and for every 
description of receipt in respect of which he has parted 
with no property. Further, the complete records which 
under this system are kept of each transaction, enable the 
merchant to act on all occasions with full knowledge ; 
render it diflficult for fraud committed on him to espape 
undetected; make the position of his affairs apparent; 
and furnish a self-acting check upon their own accuracy. 

In manipulating the foregoing imaginary transactions 
we have carried each of them from the original con- 
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secutive record in which it appears directly to its proper 
accounts in the Ledger. We have shewn that the science 
of Double Entry consists in classifying in the Ledger 
all pecuniary transactions which occur in the course of 
business, that is in assigning each fact to its proper ac- 
counts. It will readily be perceived, however, that when 
the transactions are numerous, and many of them are 
similar in their nature, some classification in the original 
entry, in anticipation of their final classification in the 
Ledger, may wifli great advantage be made. The classi- 
fication must necessarily to a large extent depend upon 
the nature of the business. 

CASH BOOK. 

Businesses of every sort involve the receipt and pay- 
ment of money, and it is the universal practice to record 
all such transactions in a book set apart for the purpose, 
called the Cash Book. This book is the record of all 
moneys received and paid, and for purposes of con- 
venience it is kept in Ledger fashion ; that is, it is divided 
vertically, and the receipts are entered on the debit side 
and the payments on the credit side. Cash consists of 
money actually in hand and at the banker's, the Cash 
Book accordingly should contain the record of all re- 
ceipts and payments of the banker on account of the 
merchant, as well as of the merchant himself. The 
process of checking the amount of cash in hand, a most 
necessary operation, and one of daily occurrence, is 
greatly facilitated by using separate columns for * Banker's' 
and ' At Ofiice.' 

For petty disbursements a separate book is keijt^ 
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called the Petty Cash Book. This book is of the 
same form as the Cash Book. It contains on the debit 
side the amounts advanced to the Petty Cash keeper, 
and on the credit side the payments made by him. 

BILL BOOKS. 

Bills* are undertakings to pay certain sums at certain 
times, and until the times of payment arrive they supply 
the place of Cash. As instruments of exchange they are 
very important, and it has been found convenient for pur- 
poses of reference, as well as conducive to their final 
classification in the Ledger, to keep distinct records 
of them. Bills are of two sorts, those payable ^^the 
merchant, and those payable fo him. The former sort 
are entered in a book called the Bills Payable book. 
The latter are entened, when received, in a book called 
the Bills Beceivable book. These books are usually 
ruled in columns to shew all the particulars of each bill — 
in fact to afford a complete abstract of it. They are 
generally furnished with two additional columns, one for 
the entry of a series of consecutive numbers, written also 
on the bills, for identification and facility of reference, 
and another to shew how each bill has been disposed of. 

BOOKS FOR SALES AND PURCHASES, 

INSURANCES, &c. 

The form and number of these books must necessarily 
depend upon the nature and extent of the business. The 
great point to be aimed at in their construction is to 

* Sec page 80. 
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provide separate books, or parts of books, lor the entry 
of all transactions which similarly affect the same heads 
of account in the Ledger, in order that fo/als under each 
head may be arrived at from these books. A large 
amount of repetition in describing the particulars of 
similar transactions may often be avoided by a judicious 
use of colunms and printed headings. 

The classification of the original entries — in Cash 
Books, in Bill Books, and in Books for Sales and Pur- 
chases — materially lessens the labour of recording them in 
the Ledger. But this labour may be still fiuther lessened 
and the classification consolidated by the employment of 
another book, called the Journal. 



JOURNAL. 

The Journal collects at convenient periods, usually 
monthly, the sums of all the transactions appearing in 
the various original records, and puts them in exact 
shape for entry in the Ledger, designating the side of 
each account in the Ledger on which the values are to 
be placed. The Journal also contains, and may be the 
original record of, all items which do not fall under the 
classification of Cash Books, Bill Books, &c., such as 
transfers from one account to another, or transactions 
between the partners of a concern. In journalizing (that 
is, entering in the Journal) any transaction, or group 
of similar transactions, the receiving account is entered 
as Dr. to the delivering account for the amount of the 
transaction. Thus the Journal entry of — 

Sold Wine for Cash S-^.^ 
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is 'Cash Dr. to Wine, £10/ Further description of the 
transaction may be given in the Journal if necessary. 
Thus :— 

Cash Dr. to Wine {for 5 doz. Sherry at 40J.) . . ^10 

Such description is technically called The narration. 

The Journal is usually ruled with two money columns : 
the one for the entry of all debits, the other for the entry 
of all credits. The totals of these columns for any period 
necessarily agree, and thus form a perfect check upon the 
totals of the debit and credit entries in the Ledger for the 
same period, thereby materially assisting the operation 
of balancing the Ledger. Where every item passes 
through the Journal the entries in the Ledger are purely 
mechanical. It is the practice, however, in many busi- 
nesses to Post * each item directly from the Cash Books, 
Bill Books, Books for Sales and Purchases, Insurances, 
&c., to its proper head of account in the Ledger, 
and to pass the totals of these books only through the 
Journal. This plan, which we have illustrated in Ap- 
pendix A, avoids much mere transcription ; and as these 
entries in the Ledger are made daily, the state of the 
accounts of the various persons dealt with may be seen 
at any moment. The transactions which do not fall into 
the classifications accomplished by these books have to 
be journalized separately. 

By means of these anticipatory classifications, com- 
pleted by the Journal, the necessity of making two entries 
in the Ledger for each individual transaction is obviated, 
as the transactions are so collected and grouped that the 

* To Post, in book-keeping sense, is to en'.er in Ledger, 
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fesult of several of them can be carried in total to the 
debit and to the credit of the accounts to which each 
individually relates. This condensation is not only most 
valuable for enabling us to arrive with ease and certainty 
at general results, but by avoiding mere repetition of 
details, it greatly lessens chances of error, and may, by a 
judicious division of the labour of entry, be made to act 
as a considerable check against fraud. It is, however, 
an indispensable condition of a condensation of items in 
the Ledger, that provision should be made, by means of 
references, for tracing the course of every individual trans- 
action from its occurrence to its final record. Every set 
of books should be self-explanatory. 

In trades where goods arc sold in small quantities, it 
would involve an unnecessary amount of labour to keep 
an account for every article in the Ledger. In such cases 
one general account for Goods is found to be sufficient. 
This account should be debited periodically with the totals 
of all purchases and credited with the totals of all sales. 

In the keeping of accounts there is no point of greater 
importance than the correct distribution of items, both 
of Receipt and Expenditure, under the heads of which 
Capital and Bevenue are composed. Capital being the 
assets less liabilities, if any ; and Revenue being the in- 
come derived from the Capital employed, shewn by the 
Profit and Loss account. Bearing in mind that Book- 
keeping, as is stated at p. i, is a record of facts and of 
facts only, the student will perceive (i) that no expendi- 
ture should be placed or charged to Capital unless it has 
the effect of increasing the asset to which it is charged 
beyond the amount at which it is already valued in the 
books, and (2) that all receipts of motvft^ %Vw<:s^^ "^"^ 
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credited to Capital which, issuing out of the assets, have< 
the effect of reducing the assets (other than cash) below 
the amount at which they are valued in the books. 

A periodical investigation into the value of the assets 
of any business is of great importance, and where the 
nature of the business and the character of the assets 
allow of the operation being satisfactorily performed, 
their value should be determined and the accoimts of 
Capital and Revenue adjusted accordingly. 

All expenditure which partakes of the nature of re- 
placement, or the making good of wear and tear, 
clearly does not increase assets, and therefore should 
be charged to Profit and Loss, But all expenditure for 
additional buildings, or machinery, or for improvement 
of existing buildings or machinery, constituting absolute 
additions to their extent or efficiency, increases their 
value, and is therefore a legitimate charge to Capital. 
On the other hand, all receipts from the sale of premises 
or machinery lessen those assets, and ought to be credited, 
to Capital 

It is a just and healthful provision in partnerships that 
the capital of the several partners be made subject to 
interest at a fixed rate, and that such interest form an 
element in the Profit and Loss account before its net 
balance is divided between them. Even where the con- 
cern belongs to one man, he should, before estimating 
his profits, calculate interest upon his capital 
invested. 

The examples by which we have already illustrated the 
principle of Double Entry comprise every ordinary sort 
of financial transaction, and after a careful study of these 
the student will have no great difficulty in mastering the 
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fuller examples given in Appendix A. To become an 
expert book-keeper great practice is required; the ex- 
amples given should be carefully worked by the student, 
and others should be set by the teacher. But the practice 
which is really valuable does -not consist in copying trans- 
actions from one book to another, but in assigning each 
transaction to its proper heads of account. 

The specimens given are of Commeroial transactions, 
which, from their comprehensive range, afford the most 
varied illustrations of the principle of Double Entry, for 
the operations of commerce involve all those multifarious 
transactions of buying and selling, of lending and borrow- 
ing, of employing and being employed, from which profits 
and losses arise, as well as the receipt and appropriation 
of profits, and the disposition or appropriation of losses 
and expenses. 

Bankers trade in money and bills. The business of 
Insurance Companies consists in the receipt, investment, 
and payment of money under certain specific conditions. 
Bailway Companies derive their income from work done 
and services performed. Private Accoiuits, as a rule, 
merely record the receipt, appropriation, and investment 
of income. Fiduciary or Trust Accounts are generally 
of the nature of private accounts, though they are not 
unfrequently of a commercial character, in cases namely 
where Trustees carry on businesses for the benefit of 
others. Public Accounts, notwithstanding their enormous 
magnitude, present but little variety in the nature of the 
transactions recorded in them, inasmuch as, with few 
and comparatively unimportant exceptions, every receipt 
goes to form the national income, and every payment is 
made out of this income, and goes to form. th& ^^<^^s^s^ 
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expenditure. In other words, no accounts are kept to 
exhibit the value of the national assets, and the question 
of a distinction between Capital and Revenue does not 
arise for consideration in the formation 6f the national 
balance-sheet. * 

The transactions involved in all these classes of ac- 
counts thus find their parallels in Comineroial AooomitSy 
and it is therefore unnecessary to give separate examples 
of them. And as every pecuniary transaction, to what- 
ever class of accounts it may belong, has of necessity 
a twofold operation, it follows that the only complete 
record of such transactions, whether they be numerous 
and complicated or few and simple, is a Double Entry 
record. 

Where the conditions of being entitled and receiving 
and of becoming liable and discharging are simultaneous, 
the Cash Book may contain the record of every transac- 
tion which takes place. In such cases the system of 
Double Entry is none the less applicable because all the 
transactions are of one kind. The accounts in the Ledger 
are debtors to the Cash account for money paid, and . 
creditors for money received. And ' Cash,' of which the 
account is kept in the Cash Book, is debtor for. all money 
received, and creditor for all money paid. This very 
simple plan of account is peculiarly well adapted for re-r 
cording the income and expenditure of such institutions 
as hospitals, schools, and the like. Where the heads of 
account are few in number, this method may be still 
further reduced. The Ledger may be dispensed with and 
its functions performed by means of columns introduced 
in the Cash Book. 

♦ See Appendix B. 
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Balance Sheet of JAXZS Bruce, 



Liabilities. 
To Sundry Creditoit, vii. :— 


£ 


^■ 


d. 


£ 


'■ 


d. 


On BillE Payable . 


1150 














On Open Accounls, as under :— 














F. m,n^ - .^9010 














J. Reeves . . 45 














F. Brook . . 430 














J.Douglis(Abeidii.) 500 
















»65 


w 


*' 
















i4'5 






To Jjunei Biuce's Cipitid 




JS3!) 


6 


° 






9954 


16 









^ 


2_ 


^^^ 



On ist January, 1867, George Williams, with a capital 
of £2500 in cash, is taken into partnership, on the under- 
standing that he accepts the assets and liabilities as stated 
above, and that the capital and drawings of the partners 
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ABSKTrt. 
By Caih OQ hiDd, vfz. ;— 


£ 


■■ 


d. 


X 


•- 


(i. 


At Umoa Bink . 


rsoo 


» 











At Office .... 


las 


" 


« 


160s 














" 


4 


By Suadry Debtori, vii. :— 














On Billi Rfctivibit 


709 


]8 











On Open Accounli, ai under :— 














J. King . . 500 6 8 














P. W»l(h . . 300 
















800 


6 


8 








By Wine on hand 








1510 

S8.'9 


[ 


" 


By BuiLnni Premise., valued »t . 




1000 


• 


- 




99E4 


ifi 


"T 


















1 









are lo be subject to interest at five per cent., and that the 
net balance of the profit and loss is to be divided thus :— 

To James Brace, three-fourths. 

To George WilUamB, one-fourth. 
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The following is a complete list of their 
for the month of January, 1867, in the order 



Jan. I 



»» 



)) 



>f 



>* 



l> 






»» 



♦» 



f> 



I) 



»♦ 



f> 



2 



)» 



»» 


>» 


f> 


» 


Ji- 


)f 


ff 


»» 


>* 


» 


if 


4 






J> 


}) 


» 


1» 


»» 


JJ 


»» 


♦J 



7 



)f 



Advanced for Petty Cash to meet payments 
for Postages, Stationery, &c. . . C 

Bought of S. Nokes, 15 hhds. of Brandy 
at £70 B 

Discounted with the Union Bank J. Green's 
acceptance for £200, due on ist Feb. (Bills 
Receivable, No. 84), and allowed for Dis- 
count £2 C 

Our acceptance of J. Duncan's draft, paid at 
Un. Bnk. this day (Bills Payable, No. 5 2) C 

Bought of J. Smith, 10 butts of Sherry at 
£71 los B 

Accepted J. Smith's draft,* payable to his 
order at two months' date (Bills Payable, 
No.i) P 

Sold to J. Douglas of Aberdeen, 6 butts of 
Sherry at £70 . . . . S 

Shipped the above to J. Douglas, at his risk, 
on board the ' Good Hope ' 

Insured the above with J. Good for £460 . 

Our Commission on the above shipment 

Paid Cash for shipping charges on above 
shipment . . . . ' . C 

Paid F. Brook, by cheque on Union Bank C 

Received Discount of F. Brook . . C 

Received consignment of 150 doz. of Claret 
from T. Sandford, to be sold on his ac- 
count at 2 per cent, commission on pro- 
ceeds, invoiced at £2 per doz. 

Paid Cash for carriage of above consignment C 

Accepted T. Sandford's draft, payable to his 
order at 21 days (Bills Payable, No. 2) P 

Paid S. Nokes for Brandy, by cheque on 
Union Bank C 

Received Discount from S. Nokes . C 

Sold to W. Brown, 40 galls, of Brandy at 30s. S 

Sold to W. Brown, 7 butts of Sherry at £80 S 

Received W. Brown's promissory note ♦ at 21 
days (Bills Receivable, No. 1) . R 

Cash drawn out by J. Bruce for private ex- 
penses, by cheque on Union Bank . C 

Sold to J. Cooper, 100 doz. of Claret, part 
of T. Sandford's consignment, at £2 los. 
per doz. ...... 

^ For form see pages 80 and 81. 



transactions 
of date : — 

1 

o 



£ 


5. 


10 





1050 


0- 


200 





200 





715 





in 





420 





8 





9 


10 


7 
420 

10 


4 





300 
2 






100 





1025 

60 
560 








620 





200 





250 






o 
o 
o 

o 
o 



o 
o 

o 
o 
o 



o 
o 



o 
o 

o 

o 

o 
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Jan. 7 



»» »» 



»♦ 


)) 


!♦ 


8 


»» 


if 


*> 


f> 



»» 



lO 



»» »» 



f> *i 



** 


12 


tf 


»♦ 


»» 


H 


It 


it 


»» 


n 


»» 


>» 


«» 


»f 



ft n 



»f »» 



t* 



i6 



*f ft 
»» f* 



ff 



17 



»• »» 



i8 



9* 

ff I* 

»» f» 



19 



Sold to J. Smith, 50 doz. of Claret, remainder 

of T. Sandford's consigmnent, zX £2 los. 

per doz. 

Commission gained by us on above consign- 
ment ....... 

Sold 10 doz. Sherry for cash, at 40s. per doz. C 
J. Harvey's acceptance to us, due this day 

(Bills Receivable, No. 85), returned to us 

dishonoured 

Paid Cash for noting the Bill . . C 
Paid T. Sandford, by cheque on Union Bank, 

balance due to him on consignment of 

Claret C 

Purchased additional Business Premises from 

W. Brown 

Paid W. Brown by returning his promissory 

note. (Bills Receivable, No. i) . 
Accepted W. Brown's draft, payable to F. 

Hill at I month (Bills Payable, No. 3) P 
Paid Cash for Salaries of Clerks . . C 
Sold to J. Cooper, 1 2 butts of Sherry at £80 S 
Received Cash from J. Cooper (paid into 

Union Bank) . . . . C 

Paid Cash for Insurance . . . C 
Paid F. Haynes, by cheque on Union Bank C 
Received Discount from F. Haynes . C 
Sold to T. Sandford, 100 doz. oi Sherry at 

£2 los S 

Received T. Sandford's acceptance at 2 

months (Bills Receivable, No. 2) . R 
Received from T. Sandford our acceptance to 

him (Bills Payable, No. 2), cancdled 
Received from J. King (paid into Union 

Bank) C 

Allowed Discount to J. King . . C 
Received from J. Cooper (paid into Union 

Bank) C 

Paid J. Reeves, by cheque on Union Bank, 

amount due C 

Received P. Walsh's acceptance at i month, 

for amount due by him (Qills Receivable, 

No. 3) R 

Bought of J. Smith, 2obutts of Sherry at £70 B 
Paid J. Smith, by cheque on Union Bank C 
Accepted J. Smith's draft at 2 months (Bills 

Payable, No. 4) . . . . P 
Constgoed 20 butts of Sherry to R. Green, to 

be told by him on our account ^wd. vv^iSk. « 



£ 


s. 


"5 





7 


10 


20 





180 








6 


265 


10 


700 





620 





80 





45 
960 






960 





20 
285 


4 




5 


10 



250 
150 

100 

490 

10 

250 

46 



300 
1400 
1000 



"v. 



400 



o 

o 

o 

o 
6 

o 

o 



o 
o 
o 



d, 

o 

o 
o 



o 
o 



o 

o 

o 

o 
o 
o 

o 
6 
o 
o 

o 

o 

o 

o 
8 

o 

o 



o 
o 
o 



ftfA 



\A 
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APPENDIX. 



Jan. 



»» 

»» 



»♦ 



>» 

»» 

» 

» 



19 
21 

f» 

22 
f* 
23 

»» 



f> 


'*'* 


»» 


»» 


f» 


25 


» 


25 


» 


)f 


»» 


»♦ 

28 


» 


f> 



29 



J. Thomson's acceptance (Rills Receivable, 

No. 86), due this day, paid at Union Bank C 

Our acceptance of G. French's draft, due this 

day, paid at Union Bank (Bills Payable, 

No. 53) C 

Sold 5 galls, of Brandy for Cash, at 30s. per 

gall C 

Sold to J. Reeves, 5 doz. of Sherry at £3 S 

Sold to J. Reeves, 6 galls, of Brandy at 30s. S 

Received Cash, los. in the £ on J. Harvey's 

debt to us, he having compounded with 

his creditors C 

Wrote off balance on J. Harvey's account as 
a bad debt ...... 

Received Cash from J. Reeves . . . C 
Allowed for Discount . . . C 

Received account sales from R. Green, shew- 
ing that the Sherry consigned to him had 

realized net 

Bought of S. Nokes, i o bmts of Sherry at £50 B 
Paid S. Nokes, by cheque on Union Bank C 
Received Discount from S. Nokes • C 
Paid Cash for Repairs of Premises . C 
Bought of J. West, 12 doz. of Brandy in 
bottles at 50s. . . . . B 
Procured by J. Good the settlement of a total 
loss of goods, per * Good Hope,' the sum 
assured being £460, less brokerage £2 
Sold to J. King, zoo galls, of Brandy at 30s. S 
Sold to J. King, 100 doz. of Sherry at 30s. S 
Sold to P. Walsh, 3 hhds. of Brandy at £75 S 
Sold to P. Walsh, 50 doz. of Sherry at £2 S 
Paid into Union Bank, by J. Good . C 
Paid Cash for Salaries of Clerks . . C 
Interest due by R. Green to this date . 
Interest on amount drawn out by J. Bruce . 
Interest on J. Bruce's capital 
Interest on G. Williams's capital 
Trade charges paid out of Petty Cash* to 

this date 

Estimated monthly wear and tear of Premises 
Stock of Sherry on hand .... 
Stock of Brandy on hand .... 



£ 


s. 


329 


18 


950 





7 


10 


15 





9 





90 





90 


6 


23 





I 





1350 





500 





490 





10 





H 


6 


30 





458 





150 





150 





225 





100 





450 





30 





I 


2 





14 


35 


5 


12 


10 


9 


4 


10 





5074 





696 


4 



o 



o 
o 
o 



o 
o 
o 



o 
o 
o 
o 
8 



o 
o 
o 
o 
o 
o 
o 
6 
2 

9 
o 

o 
o 
o 
6 



* It has not been thought necessary to give the Petty Cash Book, shewing the particulars 
of this sum, as it is merely a record in order of date of the amounts spent for trifling trade 
expenses. 



PARTNERSHIP TRANSACTIONS. 39 

The transactions in the foregoing list, marked 

C for Cash Book, 

R „ Bills Receivable, 

P „ BUls Payable, 

B „ Bought, 

S „ Sold, 

are recorded directly in these books as they occur, and 
posted direcdy from these books to the Ledger, to the 
debit or the credit of their proper accounts. The re- 
maining transactions, not being sufficiently numerous to 
be classified in special books for the purpose, are made 
the subjects of separate Journal entries. 

If the Cash Book and Journal are kept by two sepa- 
rate persons, it is necessary that the one who keeps the 
Cash Book, as well as the one who keeps the Journal, 
should know which accounts, besides personal accounts, 
are required to be opened in the Ledger, as the accoimt 
to which each item belongs has to be designated in the 
entry of it in the Cash Book. 

The Appendix supposes that Messrs. Bruce & Williams 
require their stock to be kept imder the two heads of 
' Wine ' and * Brandy;' and their Profit and Loss account 
includes the following subdivisions, viz. ' Trade Charges,' 
* Salaries,' * Insurance,' * Interest and Discount,' * Com- 
mission,' ' Bad Debts.' 

It will be observed that in accordance with a con- 
venient plan (see pp. 42, 43), Messrs. Bruce & Williams's 
Cash Book is furnished with separate columns for 
'Banker's' and *At Office.' It is also furnished with 
columns for 'Discount,' so as to obviate the necessity 
of making a separate entry in the Discount account 
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in the Ledger for every item of discount received and 
allowed. 

The cash transactions which we have given are not 
sufficiently niunerous to fill either side of the Cash Book. 
It is well to mention, however, that it is usual when one 
side of an account either m the Cash Book or Ledger is 
full, to add up both, and to carry the totals forward to the 
next folio. It is usual also in such cases to draw a line 
diagonally across the side which is not full, to show that 
the blank is intentional. 

We have given no instance in these transactions of a 
transfer between the moneys in the bank and the cash at 
office. Such transfers should appear on the face of the 
Cash Book only. The general account of * Cash * in the 
Ledger is not affected by them. 



CASH BOOK. 

BILLS RECEIVABLE BOOK. 

BILLS PAYABLE BOOK. 

BOUGHT BOOK. 

SOLD BOOK. 

JOURNAL. 



LEDGER. 



CASH BOOK. 



To Babnce in hand .... 

To a. Williams, for ea- 
pilil iutioduced thb 
ilaj' ■ 

To Bills Receivable, for 
No.S4,di5c:aum<!dlhis 

To Wine ([O iot. at 
40*-) 

To J. Cooper 

To J. King 

To J. Cooper 

To Biili Receivable, for 
No. 86, due Ihii day.. 

To Brandy (J galls, at 
30s.) 

To j. Harvey (composi- 
tion of 10s. ill the £i 

To J. Reeves 

To J. Good 






CASH BOOK. 



te 


D:ite. 


Poymcnlt. 




At Office. 


Binken. 


3 
• 3 


18G7 
Jan. 1 

•• 3 

■■ 4 

■< 5 
.- 7 

.. s 

.. I) 
.. »4 

"il 

„ iS 
.,31 


By Petty &i(h(idvance) 
ByBilliP»yible,No.ja. 

dueihiiiiy 

By^J^Dongli., Shipplne 


n 
I 

5« 


,„ 


d. 


7 



45 

M 
3° 

J4f. 


4 o 
c 

6 

o c 
4 '' 

6 8 
c 


420 

4f 

490 

17S7 
',677 





^ 4 






ByT.S.ndfotd(C»iriagi 




8 


ByJ.l)™cc(™T™t.<:. 
tount). withdriwn for 




5 

7 
1 

\ 


ByJ.H«vcy. n<.tlngiic. 
ccpunce (Bilii Recti V- 
able. No. Bg), tcturncd 
diihoruniied 

ByT.S«.dfofd 

BySilaiieiofClnki .. 

Bylnrawncc 

By F. Haynci 





7 


ByBill.Pjytble.N'o.53, 
duethiid^y 

ByS. Nokt. 

By Trade ChaTgui, lot 
Repaiii of Premiiei . . 

BySiU»rietofCltrki .- 
Balinceinhand.. 





1^ 

8 



44 



BILLS 



(1) 





»i^ 














V 












Lgr. 


.o 


When 


Of whom 


By whom 


On whom 


To whom 


Fol. 


^; 


Received 


Received. 


Drawn. 


Drawn. 


Payable. 






1867. 








• 


4 


I 


Jan. 5 


W. Brown 


Himself 


Promy. note 


Ourselves 


4 


2 


» 14 


T. Sandford 


Himself 


Jones & Co. 


Ourselves 


6 


3 


» 17 


P. Walsh 


Ourselves 


Himself 


Ourselves 



BILLS 



(1) 





• 










Lgr. 


Xi 


When 


By whom 


Place. 


To whom 


Fol 


55 


Accepted. 


Drawn. 


Payable. 






1867. 








3 


I 


Jan. 2 


J. Smith 


London 


Himself 


4 


2 


» 4 


T. Sandford 


Edinburgh 


Himself 


4 


3 


„ 10 


W. Brown 


London 


F. HiU 


3 


4 


„ 18 


J. Smith 


London 


Himself 



RECEIVABLE. 



Where 
P.y,bl«, 


D»te. 


Term. 


■Due, 


*™,... 


How Disposed of. 


Edinbuigh 


1S67. 
J>n. 5 

.. 14 

" '7 


1 months 


Mar.i; 
Feb. ao 


6 JO 

■5° 

J" 


° 


d. 

c 

c 


PildloW.BrowQ, 
TOth Jan. 




(070 


- 













On who»e 


Dale. 


Tf^im. 


•Due. 


..-. 


To whom PaiJ. 


Driwer 


.86;. 
Jan. 3 


.n>onO« 


Mar. 6 




% 


d. 




Do. 
Do. 


" 3 


31 d.JS 


Feb. =; 


go 


„ 


° 


Returned bj T. 
Siiidford 


Do. 


.. 18 


a months 


Mil. 11 


400 


- 


° 






iigs 


=. 


° 


















BOUGHT BOOK. 





D»le. 


From whom 


«I 


Quantitie, Sec. 


Ennd;. 


Wine. 


3 
3 

3 

i 


1867 

„ ig 
.. j8 


S, Nokes 
J. Smith 

Dillo 
S. Nokw 
J. West 


3 
4 
5 


iShhdi.Bdy.at£7o 
lObutli of Shnryil 

£?! iw 

10 da. at £70 
.0 do. it £50 
■ J dM. Brdy. at 50s- 


1050 

30 
1080 





d. £ 

:4oo 
500 





A 



SOLD BOOK. 































& 


Dite 


To whom 
Sold. 


ilj 


Qsii^tities, ate. 


Btandy. 


Wine. 


d. 
















TieT 








£ 


s 


d. 


£ 


J 


(£ 


3 


an. 3 


J, Dongljs 




6 batls Shiy. at £70 








4*0 










W. Brcwn 




40ga!ls.Bdy.at30s 


60 
















DLtlo 




7 bulls Shry, at £80 








560 






£ 




J, Cooper 


3 


13 do, at £80 








56o 






S 




T.Ssndford 


4 


loodoi. Shjy.alsos 








350 








J. R«vei 


5 


5 doi. Sherry at £3 














6 


" .1 


Ditto 




6 galls. Brdy. at 30s. 


9 













iS 


.. !y 


J. King 


6 


100 do. at 30s, 


150 












£ 




Ditto 




10Odoz.Shry.at3Os, 








l£o 






6 




P. Walsh 


7 


3hhds.B.dy.at£75 














« 




Ditto 




50doi^.Shenyat£l 








100 


















i^ 


} 




M55 




^ 
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The only transactions comprised in the list on pp. 36-38 
which have not fallen into oae or other of the foregoing 
books of account, are the following : — 



1867 

Jan. 3 

t* ft 
.. 4 



*» 



»f 



t* 



*» 



>i 



n 



8 



10 



ft ** 



»» 


H 


%t 


»9 


«f 


33 


f» 


25 


»» 


39 


»» 


31 


>* 




»» 




tl 




)» 




»» 




»l 




>* 





Insured Shipment of Sherry to J. Douglas 
with J. Good for £460 

Our Commission on the above Shipment .... 

Received consignment of 150 doz. of Claret 
from T. Sandford, to be sold on his account 
at 3 per cent, commission on proceeds, in- 
voiced at £2 per doz 

Sold to J. Cooper, 100 doz. of Claret, part of 
T. Sandford's consignment, at £2 los.perdoz, 

Sold to J. Smith, 50 doz. of Claret, remainder of 
T. Sandford's consignment, at £ 2 i os. per doz 

Commission gained by us on the above con- 
signment 

J. Harvey's acceptance to us, due this day 
(Bills Receivable, No. 85), returned to us 
dishonoured 

Purchased additional Business Premises from 
W.Brown 

Paid W. Brown, by returning his promissory 
note. (Bills Receivable, No. i) 

Received from T. Sandford, our acceptance to 
him (Bills Payable, No. 2), cancelled 

Consigned 20 butts of Sherry to R. Green, to 
be sold by him on our account and risk . . 

Wrote off balance of J. Harvey's account as a 
bad debt 

Received account sales from R. Green, shewing 
that the Sherry consigned to him realized net 

Procured by J. Good the settlement of a total 
loss of goods, per * Good Hope,* the sum 
assured being £460, less brokerage £2.. .. 

Interest due by R. Green to this date 

Interest on amount drawn out by J. Bruce .. 

Interest on J, Bruce's Capital 

Interest on G. Williams's Capital 

Trade charges paid out of Petty Cash to this date 

Estimated monthly Wear and Tear of Premises 

Stock of Sherry on hand 

Stock of Brandy on hand 



8 
9 



300 
250 

7 

180 
700 
620 
100 
1400 
90 

1350 



458 
I 

o 

35 
12 

9 
10 

5074 
696 



s. 

I 

o 
10 



o 

o 

o 

10 

o 
o 
o 
o 
o 
6 
o 



o 

2 
14 

5 
10 

4 
o 

o 
4 



o 
o 



o 
o 
o 
o 

o 
o 
o 
o 
o 
o 
o 



o 
6 

2 

9 
o 

o 

o 

o 

6 
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Separate Journal entries are made for each of the 
foregoing transactions, with the exception of the third, 
for which there is no entry required in the Journal. 

Messrs. Bruce and Williams cannot credit T. Sandford 
with the invoiced price, as they are liable only for the 
proceeds, a sum not yet ascertained. They therefore 
merely record fully the fact of the consignment, but do 
not make it a matter of account in the Ledger. When 
they sell part of it, it will be seen that they credit Sandford 
with the amounts realized ; and when they incur charges 
on account of it, they debit him with the amount of such 
charges. It is the practice, however, of many merchants, 
for convenience in making out Accoimt Sales and Ac- 
counts current,* to keep a separate accoimt of the con- 
signment, and to transfer only the net proceeds to the 
credit of the consignor. 

The Journal commences with the entry of the assets 
and liabilities of J. Bruce on ist January. It contains 
separate entries for each of the above transactions, and 
collects the totals for the month of Cash, Bills, Purchases 
on credit and Sales on credit, from the foregoing books, 
for entry in the Ledger. 

* An Account current is a Dr. and Cr. statement of transactions 
undertaken on behalf of a correspondent. Where interest, as is usually 
the case, is charged and allowed, tiie amount of it is ascertained periodi- 
cally and the necessary entries made between the * Interest* account and 
the personal account of the correspondent. 



ts. 


Date. 


>n.i...v. ,567. 


■Dn 


Crs, 


■ 


M 3 


Sundritj, Di. to James Brace 
(Cipitil Account) 

Foi aiseU on thii dale, vii. :— 
Cash 


£ i 

7091 
500 
i°° 
5839 

17 IC 
»387 <' 


d £ 

99S4 



1150 

ago 
45 
4J0 

S«o 

S 
9' 

IJ387 [ 


, d. 

6 


1 


J. King, due by him 

P.Walsh 




' 


Business Premises 




, 


Jaoiei Bruce (Capital Account). 




, 


For liabilities on ihii date, viz. :— i 




1 

4 
3 


ToF. Haj™e.,duetohim.. 
To J. Reeves, 

To F. Btook 

To J. Douglas (Aberdeen). 











3 

1 


J. Douglas, Dr. to Sundries.... 

To J. Good, for Iniurance on 

Shipment, per 'Good Hope" 






Carried foiward . . 


S 



50 



JOURNAL, 



Lgr. 
Fol. 



Date. 



4 
5 



4 

7 



5 

a 



2 

4 



4 

2 



2 
4 



Jan. 7 



O f) 



1> 



1> 



>* 



January, 1867 (continued). 



Brought forward .. 

Sundres, Dr. to T. Sandford . . 
J. Cooper, for 100 doz. of Claret 
at £2 I OS., consigned by him 
J. Smith, for 50 doz. ditto .... 



8 



10 



»f a 



14 



T. Sandford Dr. 

To Commission 

For special Commission on pro- 
ceeds of consignment of Claret. 

J. Harvey Dr. 

To Bills Receivable 
For his acceptance (Bills Re- 
ceivable, No. 85) returned dis- 
honoured. 

Business Premises Dr. 

To W. Brown 
For additional Premises pur- 
chased. 

W. Brown Dr. 

To Bills Receivable 

For his promissory note (Bills 

Receivable, No. 1) cancelled and 

returned to him in part payment 

for Premises purchased. 

Bills Payable Dr. 

To T. Sandford 
For our acceptance to him 
(Bills Payable, No. 2) cancelled 
and returned by him to us. 

Carried forward . . 



Drs. 



Crs. 



£ 
12387 



250 
125 



s. 
(6 



d. 



12387 



16. o 



o o 



lO 



180 



700 



620 



100 



^37c 



375 o o 



TO O 



180 



700 



620 



100 



1 



14370 



(8) 



JOURNAL. 

January, 1867 (continued). 

Brought forward . . 

Consignment of Sherry to R, 

Green Dr. 

To Wine 
For 20 butts of Sherry at £70. 

Bad Debts Dr. 

To J. Harvey 
To balance due by him, written 
off as a loss. 

R. Green Dr. 

To Consignment to R. Green 
For amount realized by Con- 
signment, as per Account Sales. 

J. Good Dr. 

To J. Douglas 
For Assurance on Shipment in 
* Good Hope/ totally lost. 

£460 
Less Brokerage . . 2 

£458 

Cash Dr. 

To Sundries 
For Cash received this month, 
as per Cash Book, fol. (i) ; the in- 
dividual items having been posted 
directly to the credit of the ac- 
counts in the Ledger to which 
they refer. 

Carried forward . . 
£ 2 



51 



Lgr. 
Fol. 



Date. 



Drs. 



Crs. 



8 
I 



Jan. 19 



8 



6 
8 



4 
3 



£ 
14370 

1400 



s. 
6 



d. 

01 



£ 
14370 



1400 



»i 



2^ 



90 



it 



25 



» 



29 



>t 



31 



»35o 



45^ 



5318 



8 



22087 o 
97 



90 



s. 
6 



d. 
o 



»350 



45^ 



5318 



{3987 



8 



5« 



JOURNAL, 



W 



Lgr. 
Fol. 



Date. 



Jan. 31 



n 



»» 



2 



*i 



)f 



>) 



)i 



January, .1867 (continued). 



Brought forward . . 

Sundries Dr. 

To Cash 
For Cash paid this month, as 
per Cash Book, fol. (i) ; the in- 
dividual items having been posted 
directly to the debit of the ac- 
counts in the Ledger to which 
they refer. 



Interest and Discount Dr. 

To Sundries 
For Discount allowed this 
month, as per Cash Book, fol. (i ) ; 
the individual items having been 
posted directly to the credit of 
the accounts in the Ledger to 
which they refer. 



Sundries Dr. 

To Interest and Discount 
For Discount received this 
month, as per Cash Book, fol. (i) ; 
the individual items having been 
posted directly to the debit of 
the accounts in the Ledger to 
which they refer. 



Bills Receivable Dr. 

To Sundries 
For Bills received this month, 
as per Bills Receivable Book, 
fol. (i) ; the individual amounts 
having been posted directly to 
the credit of the accounts in the 
Ledger to which they refer. 

Carried forward . . 



Drs. 



Crs. 



£ 
22987 

5009 



s. 
o 

II 



d. 
o 2 



£ 
2987 



s. 
o 



d. 
o 



5009 



II 



13 



13 



8 



50 



10 



50 



10 



1070 



1070 



29130 



7 



1 



29130 



10 



(5) 
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53 



Lgr. 
Fol. 



Date. 



Jan. 31 



>t t> 



January, 1867 (continued). 



t» f» 



t» » 



Brought forward . . 

Sundries Dr. 

To Bills Payable 
For Bills accepted this month, 
as per Bills Payable Book, fol. (i) ; 
the individual amounts having 
been posted directly to the debit 
of the accounts in the Ledger to 
which they refer. 



Drs. 



Brandy Dr. 

To Sundries 
For Credit Purchases this 
month, as per Bought Book, 
fol. (i) ; the individual purchases 
having been posted directly to 
the credit of the accounts in the 
Ledger to which they refer. 



Sundries Dr. 

To Brandy 
For Credit Sales this month, as 
per Sale Book, fol. (i) ; the indi- 
vidual sales having been posted 
directly to the debit of the ac- 
counts in the Ledger to which 
they refer. 



Wine Dr. 

To Sundries 
For Credit Purchases this 
month, as per Bought Book, 
fol. (i); the individual purchases 
having been posted directly to 
the credit of the accounts in the 
Ledger to which they refer. 

Carried forward . . 



29130 
»a96 



4. 



1080 



444 



2615 o 



d. 
10 



34564 



Crs. 



£ 
29130 

129.6 



1080 



444 



s. 

7 



d. 
10 



71C 



2615 



34564 



K' 



10 
\ 



54 
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January, 1867 (continued). 

Brought forward . . 

Sundries Dr. 

To Wine 
For Credit Sales this month, as 
per Sold Book, fol. (i) ; the indi- 
vidual sales having been posted 
directly to the debit of the ac- 
counts in the Ledger to which 
they refer. 

Sundries Dr. 

To Interest, viz. : — 

R. Green, due on proceeds of 

Consignment 

J. Bruce (Current Acct.), on 
account of Cap^. withdrawn 

Interest, Dr. to Sundries 

Viz. :— 

To J. Bruce (Current Acct.), 
on Capital invested 

To G. WilUams (ditto) .... 

Trade Charges Dr. 

To Petty Cash 
For amount paid, as per Petty 
Cash Book. 

Profit and Loss Dr. 

To Business Premises 
For month's Wear and Tear. 

« 



(6) 



Lgr. 
Fol. 



7 
6 

8 



7 
8 



8 
3 



9 
2 



Date. 



Jan. 



3> 



>* *> 



»» »» 



»> »» 



»» >» 



Drs. 



34564 

2455 



47 



10 



37088 



s. 

7 

c 



2 
14 

15 






ic 34564 



2455 



Crs. 



35 
12 



10 



37088 



s. 



16 



5 
ic 



10 



8 



9 
o 



• All items having been posted in the Ledger up to this point, a Trial Balance (see p. 77) 
is made out, which must agree with the then totals of the Drs. and Crs. 



(7) 



JOURNAL. 



'55 



Lgr. 
Fol. 



Date. 



January, 1867 (continued). Drs. 

Brought forward . . 

Sundries, Dr. to Profit and Loss 

Wine, for profit thereon 

Brandy, ditto 

Commission for balance 

Profit and Loss, Dr. to Sundries 267 
To Interest and Discount, for 

balance 

To Salaries, ditto 

To Insurance, ditto 

To Trade Charges, ditto 

To Bad Debts, ditto 

To Consignment (R. Green), for 

loss thereon 



Crs. 



9 
1 

I 

7 



9 

7 

7 

7 
8 

8 

8 



Jan. 31 



»» 5» 



£ 
37088 



495 
67 
I 



s. 
4 



c 

c 



d. 



£ 
3708^ 

57S 



16 



c 
( 
c 



II 



5 

4 



d, 
3 



2C 
9c 

5c 



15 
c 

4 
10 

( 



9 
o 

6 

8 

o 



9 •) » Profit and Loss, Dr. to Sundries 
8 To J. Bruce (Current Acct.), 

for share of profit 

To G. Williams (ditto), ditto 



30 ) 



17 



226 



8 
9 



2 

5 



8 
I 



t) *> 



J. Bruce (Current Account).. Dr. 
To J. Bruce (Capital Acct.) 
For balance transferred. 



60 



19 



6c 



19 



9 
I 



»» »» 



G.Williams (Current Acct.). . Dr. 
To G. Williams (Capital Acct.) 
For balance transferred. 



87 



19 



87 



19 



^8386 



12 



5 



38386 



12 



LEDGER. 



INDEX. 



Fol. 

Bad Debts 8 

Bills Payable 2 

Bills Receivable 2 

Brandy I 

Brook, F 4 

Brown, W 4 

Bruce, J. (Capital Account) . . i 

Bruce, J. (Current Account) . . 8 

Business Premises 2 

Cash 2 

Commission 7 

Cooper, J 5 

Douglas, J 3 

Good, J 4 

Green, R 6 

Green, R., Consignment to . . 8 

Harvey, J 5 

Ha3mes, F 5 



Fol. 



Insurance 7 

Interest and Discount 7 



King, J. 



Nokes, S 3 

Petty Cash 3 

Profit and Loss 9 

Reeves, J 6 

Salaries 7 

Sandford, T 4 

Smith, J 3 

Trade Charges 8 

Walsh, P 6 

West, J 6 

Williams, G. (Capital Account) I 

Williams, G. (Current Account) 9 

Wine I 



We have omitted all notice oi quantities in the Ledger, but in practice it is often found of 
importance to enter them as a check upon the amount of goods in hand. This is more par- 
ticularly the case in businesses where goods are bought and sold in bulk. 



^8 



LEDGER. 



(1) 



Dr. 



J. Bruce. 




(1) 



LEDGER, 



59 



Capital Account. 



Cr. 



Bk. 
J 



f» 



Fol 

I 

7 



Date. 

1867 

Jan. I 

« 31 



Feb. I 



By Sundries 

By J. Bmce (Cnrrent Account) . . . 

By Balance, brou^t down 

Capital Account. 

ByCa«h 

By G, Williams (Cmrent Account) 

By Balance, brought down 

By Cash 

By Consignment to R. Green 

By Sundries 

By Stock, carried down 



9954 
60 



1001& 



r. 
16 

15 



7600 



o 
9 

9^ 

9 



Cr. 



M 



I 

7 



Jan. I 
o 3^ 



Feb. I 



250c 
87 



c 

»9 

19 
19 



o 

5 

5 



Cr. 



C 
J 
J 



3 
6 



Jan. 7 

„ 19 
« 31 

»» f» 



20 
1400 

2455 
5074 

8949 



o o 

o o 

o o 

o o 



Cr. 



C 
J 



I 

5 



Jan. 21 

" 3^ 
»» »» 



By Cash 

By Sundries *.. .. 

By Stock, carried down 



7 

444 
696 

1 147 



10 
c 

4 
14 



o 
o 
6 



6o 



LEDGER. 



Dr. 



Bills 



Bk. 


Fol 


Date. 
1867 


J 


I 


Jan. I 


»» 


4 


H 31 









To James Bruce (Capital Account) . 
To Sundries 



Feb. 1 



To Balance, brought down 




Dr. 



Bills 



C 
J 



I 

2 
I 



Jan. I 

»> 14 
» 21 

» 31 



To Cash 

ToT. Sandford [ 

To ditto 

To Balance, carried down 



Dr. 



Business 



J 


I 


Jan. 1 


»» 


2 


» 10 




Feb. I 



To James Bruce (Capital Account) 
To W. Brown 



To Balance, brought down. 



Dr. 



Cash. 



J 



t> 



I 
3 



Jan. I 
» 31 



Feb. I 



200 
100 

950 
119; 



2445 



o 
o 
o 
o 




To James Bruce (Capital Account) 

To Sundries 



To Balance, brought down . 




w 



LEDGER. 



Receivable. 



6i 
CJr. 



Bk. 
C 

J 
»I 



Fol. 


Date. 




1867 


I 


Jan. I 


1 


»» ♦» 


2 


M 8 


2 


„ 10 


I 


» 19 




M 31 



By Cash 

By Discount 

By J. Harvey 

By W. Brown 

By Cash 

By Balance, carried down 



£ 
198 
2 
180 
620 

329 
450 

1779 



5. 
o 
o 
o 
o 

18 

o 

18 



d, 
o 
o 
o 
o 
o 
o 



Payable. 



Cr. 



J 



i» 



I 

5 



Jan. I 
» 31 



Feb. I 



By James Bruce (Capital Accoant). 
By Sundries 



By Balance, brought down 



1 150 
1295 



^445 
1195 



o 
o 



o 
o 



Premises. 



Cr. 



J 



Jan. 31 



»» »» 



By Profit and Loss 

By Balance, carried down 



10 

1690 
1700 



o 
o 



o 
o 



Cr. 



J 



Jan. 31 



»» »» 



By Sundries 

By Balance, carried down 



5009 
1914 

6923 



II 

8 

19 



2 

2 



62 



LEDGER. 



(8) 



Dr. 



Petty 



Bk. 

c 



Fol. 
I 



Dr. 



Dr. 



Dr. 



J 
S 

c 



1 
I 
I 



Date. 

1867 

Jan. I 



Feb. I 



c 


I 


Jan. 5 


»• 


I 


»» •» 


t> 


I 


„ 26 


»» 


I 


»» »♦ 



To Cash 

To Balance, brought down 

S. 

To Cash 

To Discount 

To Cash 

To Discount 



J. 



p 


I 


Jan. 2 


J 

c 


2 

I 
I 


» 7 
,. 18 
„ 18 

Feb. I 



Jan. 3 

M 31 



10 



d. 
o 



10 o 



16 



loac 

490 
10 



1550 



o 
o 
o 
o 



o 
o 
o 
o 



To Bills Payable 

To T. Sandford 

To Cash 

To do 

To Balance, brought down 

J- 

To Sundries 

To Wine 

To Cash 

To Balance, carried down 



715 
125 

1000 

400 



2240 



"5 



o 
o 
o 



o 
o 
o 



o o 



o 
o 



o 
o 



17 

420 



513 

95^ 



lol a 
o 
o 
o 



4 
6 



(8) 






LEDGER. 

Cash. 




63 
Cr. 


Bk. 
J 


Fol. 
6 


Date. 
1867 
Jan. 31 
i» »» 


Bv Trade Char&res 


£ 

9 








Bv Balance, carried down 













10 
















NOKES. 


Cr. 


B 


I 
I 


Jan. 1 
» 26 


Bv Brandv 


1050 
500 

1550 













Bv Wine 





99 







Smith. 


CJr. 


B 


I 

1 


Jan. 2 
„ 18 
» 31 


Bv Wine.. 


715 
1400 

125 














By ditto 





99 


B V Balance, carried down .> .. 













2240 











Douglas. 


Cr- 


J 


I 
3 


Jan. I 
» 39 

Feb. I 


By James Bruce (Capital Account) .... 
By J. Good 


500 
458 

958 
513 








1 






It 


Bv Balance, brought down .. .. •• •. .. .. 













64 



Dr. 



LEDGER. 



J. 



W 



Bk. 
J 



Fol. 
3 



Date. 

1867 

Jan. 29 



To J. Douglas. 



£ 
458 

458 



5. 
O 



o 



Dr. 



F. 



»» 



I 
I 



Jan- 3 



»» 



>> 



To Cash 

To Discount 



420 
10 

430 



o 
o 



o 
o 



Dr. 



T. 



C 
P 

J 
C 

S 



I 
I 
2 
I 
I 



Jan. 4 

» 4 

» 7 
„ 8 

» 14 



To Cash 

To Bills Payable. 
To Commission . 

To Cash 

To Wine 



2 
100 

7 
265 
250 

625 



o 

o 

10 

10 

o 



o 
o 
o 
o 
o 



Dr. 



W. 



J 
P 



I 

I 
2 
I 



Jan. 5 



»» 



10 
10 



To Brandy 

To Wine 

To Bills Receivable 
To Bills Payable. . . 



60 
560 
620 

80 

1320 



o 
o 
o 
o 



o 
o 
o 
o 



LEDGER. 
Good. 



Sandtord. 

By Sundrici 

By BilliPapble 

By B^llt Receivable .. . 



66 



LEDGER. 



(5) 



Dr. 



J. 




To T. Sandford 
To Wine 




Dr, 



J. 



J 

c 


2 

I 


Jan. 8 

M It 


To Bills Receivable 


i8o 
o 


o 
6 


r% 


To Cash 


o 








I So 


6 


o 











Dr. 



F. 



» 



I 
I 



Jan. 14 



»» » 



To Cash . . . . 
To Discount 



285 



290 



o 
10 

10 



o 
o 



Dr. 



J' 



J 

s 


I 

I 
I 


Jan. I 

>, 39 
ff »f 

Feb. I 


To James Bruce (Capital Account) 

To Brandy 


500 
150 


6 



6 




8 
ft 




To Wine 




fi 


To Balance, broufirht down • . 






800 


8 




300 


r\ 






V 



(5) 



LEDGER* 

Cooper. 



67 



Cr. 



Bk. 
C 



Fol. 

I 
I 



Date. 
1867 
Jan. 14 
16 



t« 



By Cash 
By ditto 



£ 
960 

250 



laio 



o 
o 



d. 
o 
o 



Harvey, 



Cr. 



J 
C 



3 
I 



Jan. 23 



tt t« 



By Bad Debts. 
By Cash 



90 
90 



180 



6 
o 



o 
o 



Haynes. 



Or* 



J 


I 


Jan. I 


By James Bruce (Capital Account) 

1 


290 


10 


a 




290 


10 














King. 



Op. 



tt 



I 
I 



Jan. 16 



I* 



»» 
31 



By Cash 

By Discount 

By Balance, carried down 



V 2 



490 

10 

300 

800 



o 
6 



o 
8 
o 

8 



68 



LEDGER. 



(•) 



Dr. 



J. 



Bk. 

c 


Fol. 

I 
I 

I 


Date. 
1867 
Jan. 17 
» 22 
f* » 


To Cash 


£ 
45 
15 
9 


5. 







s 


To Wine.., 


f> 




To Brandy , 





9) 








69 












^^ 





Dr. 



P. 



J 

s 


I 
I 

I 


Jan. I 
» 29 

Feb. I 


To James Bruce (Capital Account) .-. . . 
To Brandy .. 


300 
225 
100 













To Wine 







To Balance, brouerht down 






625 










325 
















Dr. R. 


« 


J 


3 
6 


Jan. 25 
" 31 

Feb. I 


To Consignment to R. Green 

To Interest , 


1350 
I 



2 



6 




To Balance, brought down » • 






135T 


2 


6 




1351 


2 


5 








Dr. J. 






Jan. 31 


To Balance, carried down .. .. • 


30 





















v«) 



LEDGER, 



Reeves. 



Bk. 
J 

c 

** 



Fol. 

I 

I 
I 



Date. 

1867 

Jan. I 



By James Bruce (Capital Account) 

By Cash 

By Discount 



69 

Or. 



45 

23 

I 



69 



s. 
o 
o 
o 



d. 

o 
o 
o 



Walsh. 



Cp. 



R 


I 


Jan. 17 
» 31 


By Bills Receivable k. .. 

Bv Balance, carried down 


300 
325 




















6af 












Green. 



Cp. 



• 




Jan. 31 


Bv Balance, carried down 


135 » 
'351 


2 
2 


6 






6 











West. 



Op. 



B 



Jan. 28 
Feb. I 



By Brandy , 

By Balance, brought down. 



30 



30 



o 
o 



o 
o 



1. 



70 

Dr. 



LEDGER. 

Interest and 



(7) 



Bk. 



J 



t> 



Fol. 



4 
6 



Date. 

1867 

Jan. 31 

>9 »» 



To Sundries 
To ditto 



13 
47 



61 



6 
15 



d. 

8 



Dr. 



Commission. 



J 



7 



Jan. 31 



To Profit and Loss, balance transferred .. 



17 



'7 



Dr. 



Salaries. 



I 

I 



Jan. 12 
» 31 



To Cash 
To ditto 



A! 
3C 

75 



c 
o 



o 
o 



Dr. 



Insurance. 



Jan. 14 



To Cash 



2C 



(7) 



LEDGER. 



Discount. 



71 
Cp. 



Bk Fo 



4 
6 



Date. 
1867 
Jan. 31 
tf »* 
ft *» 



By Sundries 

By ditto 

By Profit and Loss, balance transferred . 



5' ) 1' ) 



d. 
o 
8 

9 



8 5 



Cp. 



J 


I 

2 

m 


Jan. 3 

M 7 


Bv T. Douelas 


9 

7 


10 
10 





Bv T. Sandford 





»» 








17 

















Cr. 



J 



Jan. 31 



By Profit and Loss, balance transferred 



75 
75 



Cr. 



J 



Jan. 31 



By Profit and Loss, balance transferred . 



ic 



1% 

Dr. 



LEDGER, 

Trade 



(8) 



Bk. 

C 

J 



Fol. 

I 
6 



Date. 

1867 

Jan. 28 

>» 3' 



To Cash 

To Petty Cash 



14I 
9 



23 



S. 

6 
4 



10 



8 
o 



8 



Dr. 



Bad 



J 



Jan. 23 



To J. Harvey 



90 



Dr. 



Consignment to 



J 


3 


Jan. 19 


To Wine 


1400 














1400 

















Dr. 



J. Bruce, 



c 


I 
6 

7 


Jan. 7 

M 31 
ft f> 


To Cash 


200 



60 



14 
19 





J 

it 

1 


To Interest 


I 


To J. Bruce (Capital Account) 


9 


1 

t 


261 


13 


II 











(8) 



LEDGER. 
Charges. 



73 



Cp. 



Bk. 



Fol. 

7 



Date. 

1867 

Jan. 31 



By Profit and Lou, balance transfened 



23 



n 



9. 

10 



10 



d. 
8 



8 



Debts. 



Cp. 



J 


7 


Jan. 31 


Bj Profit and Loss, balance transferred .. 


90 


6 





R. Green. 


Op. 


J 
J 


3 

7 


Jan. 25 
» 31 


Br R. Green .• ••...... 


1350 
50 









By Profit and Loss, for Loss on this con- 
sii![nnient« .••*. .... .•*• «• .. •• •••• 













1400 

















Current Account. 



Cp. 



J 



n 



t Jan. 3 



♦• ti 



By Interest 

By Profit and Loss 



35 
226 



I 9 
8 3 



26 1 1 3 1 1 



74 



LEDGER. 



(©) 



Dr. 



G, Williams, 



Bk. 
J 



Fol. 

7 



Date. 

1867 

Jan. 31 



To G. Witliams (Capital Account). 



87 



87 



s. 
19 



d. 

5 



I>r. 



* Profit 



J 


6 

7 


Jan. 31 




>f 






»t 






»» 






>» 






if 






it 






»» 





To Business Premises 

To Interest and Discount 

To Salaries 

To Insurance 

To Trade Charges 

To Bad Debts 

To Consignment to R. Green 

To Balance, divisible thus, viz. : — 
J. Bruce, three quarters ,.£226 8 2 
G.Williams, one quarter ,. 75 9 5 



10 

8 

75 
20 

90 

50 



301 



579 



o 

15 
o 

4 
10 

6 

o 



17 



H 



o 

9 
o 

6 

8 

o 

o 



* In posting^ above the Journal entries. ' Sundries Dr. to Profit and Loss ' and * Profit and 
Loss Dr. to ^ndries' (J. p. s). we luve stated the amount of each account separately. in« 



w 



LEDGER. 



Current Account, 



75 
Cr. 



Bk. 
J 



»* 



Fol 

6 

7 



Date. 

X867 

Jan. ^i 

M it 



By Interest 

By Profit and Loss 



12 

75 



87 



s. 
ic 

9 
19 



d, 
o 

5 



AND Loss. 



Cr. 



J 
»» 

it 



7 



Jan. 31 

ff it 
tt tt 



By Wine 

By Brandy . . . . 
By Commission 



495 
67 

17 



579 



o 
14 



H 



o 
6 
o 



ttead of under * Sundries,' in order that the composition of thli account may appear on the 
face of the Ledger. 



76 



PRIVATE LEDGER. 

It will be observed that two separate accounts are 
opened in the Ledger for each partner. The ' Current 
Account' shews in detail all sums withdrawn, and all 
entries in respect of interest on capital and drawings, 
or profit or loss accruing, during the period to the close 
of which the books are balanced. By this means the 
'Capital Accoimt' is kept clear of details, and exhibits 
in a compendious form the progress and state of the 
Capital during the same period. 

These * Current ' and * Capital ' accounts, and also the 
' Profit and Loss' accounts, are frequently kept in a sepa- 
rate book accessible only to the proprietor of the concern, 
so that he alone has cognizance of the results of his 
operations, and the condition of his affairs. When this 
is done it is convenient to open in the General Ledger 
an account under the title of 'Private Ledger,' and to 
post into it without distinction all transactions coming 
under any head of account kept in the Private Ledger. 
By means of this account the general books are balanced, 
without recourse being had to the Private Ledger. In 
the Private Ledger one accoimt is opened for all the 
transfers from the General Ledger, and the various items 
of which this account is composed are there analysed 
and distributed under their proper heads, after which the 
general account of 'Profit and Loss' is made up, the 
'Current' and 'Capital ' accounts adjusted, and the Private 
Ledger balanced. 



77 



TRIAL BALANCE. 



Fol 



ft 

ft 
ft 

2 

M 
»* 

3 



)f 



It 



tt 



tt 



tt 

tt 

It 

6 
tt 
tt 
tt 

7 
tt 



It 
8 

ti 



ti 



J. Bruce (Capital Account) , 

G. Williams (ditto) 

Wine 

Brandy 

Bills Receivable 

Bills Payable 

Business Premises 

Cash 

Petty Cash 

S. Nokes 

J.Smith 

J. Douglas 

J. Good 

F. Brook 

T. Sandford 

W. Brown 

J. Cooper 

J. Harvey 

F. Haynes 

J.King 

J. Reeves 

P.Walsh 

R. Green 

J. West 

Interest and Discount 

Commission 

Salaries 

Insurance 

Trade Charges 

Bad Debts 

Consignment to R. Green . 
J. Bruce (Current Account) 

G. WUliams (ditto) 

Profit and Loss 



Drs. 



£ 
2415 

8454 
1080 

1779 

1250 

1700 

6923 

10 

1550 
2240 

444 

458 

430 
625 

1320 

1210 

180 

290 

800 

625 
1351 

61 

75 
20 

23 
90 

I4cx> 

200 

10 

37088 



s. 
10 

o 
o 

18 

o 

o 

19 

o 
o 
o 

14 

o 
o 
o 
o 
o 
6 

10 

6 
o 
o 

2 



o 

4 
10 

6 

o 

14 



d. 

o 

o 
o 
o 
o 
o 

4 
o 

o 

o 

o 

o 

o 

o 

o 

o 

o 

o 

8 

o 

o 

6 



Crs. 



o 
6 

8 
o 
o 

2 



£ 


s. 


d. 


9954 


16 





2500 








3875 








451 


10 





1329 


18 





2445 








10 








5009 


11 


2 


9 


4 





1550 








2115 








958 








458 








430 








625 








1320 








1210 








180 


6 





290 


10 





500 


6 


8 


69 








300 








30 








«i2 


6 


8 



17 



1350 

35 
12 



37088 



o 

5 
10 



o 
9 



BALANCE 

Balanee Sheet iff Jaues Bruce i 



LliBlLITlKS. 

To Sundry Credilots, liz.:— 


£ 
119s 
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APPENDIX B. 

PUBLIC ACCOUNTS. 

Some further elucidation of the application of the 
system of Double Entry to public accounts than is given 
at pp. 31, 32 having been desired, it is proposed in the 
present chapter to trace so much of the course and treat- 
ment of public moneys as is necessary for that purpose. 

It is not within the scope of an elementary treatise, 
even if it were practicable, to describe the multifarious 
channels through which the public income and expendi- 
ture, amounting in round numbers to £70,000,000 annu- 
ally, flow, and the many checks and counterchecks which 
are necessary to provide against error and fraud in the 
collection and distribution of public moneys. Nor do we 
propose to treat of the control exercised by the Treasury 
over the receipt and expenditure of the public revenue, and 
the examination applied by the Department for Auditing 
Public Accounts. These points, however important, con- 
cern rather the financier than the student of book-keeping. 
What is intended, is to aflford practical explanation for the 
information and use of persons engaged, or seeking to be 
engaged, in the keeping of this class of accounts. 

We have already stated at page 32, that ' no accounts 
are kept to exhibit the value of the national assets.' Such 
accounts of assets as Manufacturing and Store Depart- 
ments have to keep are supplementary only, and do not 
form part of the national balance-sheet. 

Q 2 
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The Revenue of the country, collected by the various 
officers of the Revenue Departments, passes through the 
receivers of these Departments into Her Majesty's Ex- 
chequer, and forms a fund called the 'Consolidated 
Fund/ Out of this fund, with few and unimportant 
exceptions, all issues of money on account of the public 
service are made. 

The public expenditure, which is conducted by a large 
number of separate Departments *, belongs to two 
classes ; the one, consisting of permanent specific charges 
authorized by Act of Parliament, called * Consolidated 
Fund Charges;' the other, of charges approved by special 
votes of the House of Commons, called * Voted Services/ 
The * Consolidated Fund Charges' consist, principally, of 
the interest of the Funded Debt, and of certain fixed 
salaries and allowances. The 'Voted Services' provide 
for the maintenance of the army and navy, the collection 
of the revenue, and all the miscellaneous expenditure of 
the country. 

The revenue for each year is adjusted with the view of 
meeting the estimated expenditure for each year. The 
actual receipts constitute the income, the actual payments 
constitute the expenditure. The annual balance-sheet of 
the country, therefore, becomes a gigantic cash account 
of revenue received under the various heads, and of its 
appropriation to the various services of the coimtry. 

The records of Her Majesty's Exchequer show the 
amounts paid in under the various heads of revenue, 
and the issues thereout on account of the various heads of 
expenditure; and a balance-sheet made out from these 

* These Departments are hereafter designated, for sake of brevity, 
' Expending Departments.* 
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data is of great value, and can be readily produced. But 
such an account can only be an approximation ; for the 
revenue, after collection, necessarily takes time to find its 
way into the Exchequer, and the issues from the Ex- 
chequer are only advances to meet expenditure, and do 
not of themselves constitute final charges. 

The Paymaster-General acts as the paymaster of the 
State. His records show the payments actually made by 
him, on the authority of the Expending Departments, on 
account of the various heads of service. But, inasmuch as 
his payments are necessarily in arrear of the orders issued 
upon him, and as many of these are merely advances to 
Sub-Accoimtants *, any account which he can furnish of 
the national expenditure, although closer than that pro- 
curable from the Exchequer records, is also only an 
approximation. The material for a final balance-sheet 
must necessarily be obtained from the various Depart- 
ments in which the revenue is collected, and in which the 
expenditure on account of the public service is conducted. 
The national balance-sheet is thus a distributive con- 
solidation of the balance-sheets of all these various 
Departments. In the records of these Departments, 
therefore, uniformity becomes essential, inasmuch as all 
items of revenue on the one hand, and of expenditure on 
the other, are component parts of the national balance- 
sheet. These records we shall now proceed to consider 
so far as is necessary for our purpose. 

The whole income of the country is paid into Her 
Majesty's Exchequer, and, so far as its collection and 
receipt are concerned, there is no operation for the 

* A Sub-Accountant is a public officer who has to render accounts of 
th« appropriation of moneys intrusted to him for special objects. 
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treatment of which a parallel cannot readily be found in 
the examples already given. 

As regards public expenditure, however, although the 
intelligent student will understand that each person or 
Department who makes a payment on account of services 
rendered to the public must be credited with the amount 
of it, and that the particular head of service for which the 
payment was made must be debited, yet he may not 
be able to see clearly how the entries should be made as 
between Her Majesty's Exchequer froito which the money 
comes and the various services to which it is applied We 
shall endeavour to explain this as briefly as possible. 

All issues on account of the public service are made 
from Her Majesty's Exchequer under specific Parlia- 
mentaiy sanction. The objects and amounts of the 
'Consolidated Fund Services' are fixed by permanent 
statutes. The annual charges for 'Voted Services' are 
submitted to the House of Commons in detailed estimates 
prepared by the various Expending Departments, each 
head of service being divided into a number of sub-heads. 
These estimates, except so far as they relate to special and 
non-recurring objects, are, or ought to be, prepared and 
considered with reference to the actual expenditure under 
each of the sub-heads during the past year, due allowance 
being made for any anticipated variation in the ensuing 
year. It becomes of the highest importance, therefore, 
that the same form of estimate should, as far as possible, 
be observed from year to year. The objects and amounts 
of these services are decided by votes of the House of 
Commons in Committee of Supply, and these votes 
receive full legislative sanction by being embodied annually 
in an Act of Parliament called the * Appropriation Act.' 
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This Act defines the object of each vote, and the amount 
appropriated to * defray the charges which will come in 
course of payment during the year/ Her Majesty's Ex- 
chequer, acting under an order from the Crown to 
whom the supplies are voted, makes issues from time to 
time on account of these services, never of course exceed- 
ing the total amount which Parliament has appropriated 
to each; and the Expending Departments are restricted 
by the Appropriation Act from applying the grant of a 
year to any other purpose than to meet the payments to be 
made during the year. The balance of any grant remain- 
ing unexpended at the close of a year must be surrendered 
to the Exchequer as a saving. 

The Expending Department is further required to 
record its expenditure under the sub-heads of each grant, 
none of which may be exceeded except with the express 
sanction of the Treasury. If the total grant of a year from 
unforeseen causes has to be exceeded, such excess forms 
the subject of a special supplemental Vote of Parliament, 
and temporary provision for it is made by the Treasury 
out of a vote placed annually at their disposal for such 
purpose. 

No money received by an Expending Department, 
from sales of old stores and such like, may be used 
in aid of the Vote. They form part of the national 
income (p. 83), and are paid into the Exchequer under the 
general head of * Extra Receipts on Votes of Parliament.' 

In the records of the Expending Departments an 
account is opened each year, under each separate head 
of service, for Her Majesty's Exchequer, from which the 
supplies flow. This account is debited and a * general 
account' for each service is credited with the amount 
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which Parliament has assigned to it for the year. Even 
if there were any advantage to be derived from such a 
course, the balance* at the Exchequer would not admit 
of the sums appropriated by Parliament to each service 
being withdrawn at the commencement of each year and 
handed over to the Expending Department. The Ex- 
chequer is only called upon to make issues for each ser- 
vice as the money is actually required to meet payments 
on account of it. These issues are not made directly 
to the Expending Departments, but to the Paymaster- 
General, who acts as their banker. For the amoimt of 
these issues, reported each month to the Expending De- 
partment by the Paymaster-General, the account of * Her 
Majesty's Exchequer' is credited, and an account opened 
for 'Her Majesty's Paymaster-General' is debited. 

The Expending Departments instruct the Paymaster- 
General to make payments on account of various services 
and issue orders upon him for this purpose in favour 
of the several payees. These payments consist of two 
classes, technically called * final payments' and * imprests :' 
final payments being those made to the persons entitled 
to receive and keep the money, and imprests being 
advances or issues to Sub- Accountants. Sometimes the 
payees, more especially if they reside out of the country, 
acting under the instructions of the Expending Depart- 
ments, draw bills upon these Departments which are pay- 
able by the Paymaster-General. These, when accepted, 
are treated in the books of the Departments as * Bills 
Payable.' (See pp. 9, 10.) 

* When the balance at the Exchequer is insufficient to meet the cur- 
rent expenditure of the country it is supplemented by money raised by 
means of Exchequer Bills. These Exchequer Bills constitute the * Un- 
funded Debt.' 
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As soon as the orders for payment are issued on the 
Paymaster-General, those representing final payments are 
debited to the various sub-heads of service to which they 
refer (for all of these sub-heads separate accounts have 
to be opened in the ledger), and the unprests are debited 
to the personal accounts of the Sub- Accountants to whom 
they are made. But as these orders may not be cashed 
by the Paymaster-General for some time after issue, it is 
clear that he cannot at once be credited with the payment 
of them. An intermediate account therefore is opened 
under the title of * Orders Payable,' which is credited 
with the amount of all orders drawn upon the Pay- 
master-General. The account of the Paymaster-General 
is credited and * Orders Payable' debited with the amount 
of orders actually paid by the Paymaster-General. To 
put the Expending Department in possession of this 
information the Paymaster-General furnishes monthly a 
detailed list of the orders paid by him under each 
service. The balance of the 'Orders Payable' account 
thus shows the amount of ' Outstanding Orders,' that is, 
the orders which the Paymaster -General has been in- 
structed to pay, but which have not been presented for 
payment. If any order after issue is for any reason 
cancelled instead of being paid, the sub-head of service 
debited with its issue is credited, and * Orders Payable' is 
debited. 

We have seen that Sub- Accountants are debited with 
the issues made to them by the Paymaster -General 
They are also debited with any items of revenue which 
may be received by them, and the heads of revenue 
affected by the receipt are credited. Sub -Accountants 
are credited and the proper sub-heads of service are 

H 
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debited with the final payments which the accounts 
rendered by them periodically show that they have 
properly expended mider the instructions of the Depart- 
ment. They are also credited and the Paymaster-General 
debited with sums which they remit to him on account 
of their Department. Advances or imprests may pass 
through the hands of many Sub- Accountants before they 
are finally expended. In such cases the account of the 
Sub- Accountant who makes the transfer is credited with 
the amount of it, and that of the Sub-Accountant to 
whom it is made is debited. 

At the close of each year, the * General Account' of 
each service is debited with the amount of the net ex- 
penditure appearing under each of the sub-heads, and 
each of these sub-heads is credited with the amount so 
transferred. The account for ' Her Majest/s Exchequer' 
is credited and the * General Account' for that year is 
debited with the amount of the saving (if any) on the grant 
when surrendered to Her Majesty's Exchequer (p. 85). 

It frequently happens, more especially when several 
separate services are under the control of one Expending 
Department, that payments are made by Sub- Accountants 
on account of one service out of sums imprested to them 
from another. In such cases the amount expended by 
the Sub- Accountant, after due examination, is debited to 
the proper service, and he is credited. The cash accounts 
of the services are adjusted by instructing the Paymaster- 
General to transfer the amount from the service on 
account of which it was paid to the service out of which 
the advance to the Sub- Accountant was made. Or they 
may be adjusted by authorizing the Paymaster-General 
to reimburse to the Sub- Accountant the amount he has 
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expended out of the service to which the expenditure 
referred, thereby reinstating his balance under the other 
head of service. 

Thus under these and many other circumstances adjust- 
ments of account may arise from other causes than error. 
These adjustments, or * adjusting entries' as they are 
usually called, are frequently somewhat perplexing to the 
book-keeper, but they offer no real difficulty if he always 
clearly sets before him the fundamental principle of 
keeping accounts laid down at p. i, 'that they shall be 
complete records of facts, and oi facts only/ 

It is no doubt the case, owing to the vast number and 
the uniform character of the details of income and ex- 
penditure, that the keeping of public accoimts necessitates 
a large amount of mechanical and monotonous labour. 
But even this labour will be better performed if the per- 
sons charged with it understand the principles which 
govern their work, and so have an intelligent apprehension 
of the part which they are taking in the evolution of the 
results required for the formation of their Departmental 
balance-sheet, and the relation which that balance-sheet 
bears to the production of the grand final results which 
compose the general balance-sheet of the nation. 

From the foregoing sketch of the course and treatment 
of public moneys, it will be seen that the transactions 
occurring in public accounts find their exact parallels in 
a merchant's 'Profit and Loss' account, in so far as 
that account records income received and its appro- 
priation; and that the system of Double Entry is not 
only applicable to public accounts, but that without it no 
complete record can be effected, nor due security against 
error obtained. 



/ 
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In the case of Commercial accounts the importance of 
having the books closely entered up is not likely to be 
lost sight of, because the persons who manage the under- 
takings have a direct pecuniary interest in them. But in 
the case of public accounts, from the absence of any 
such interest, this practice is much less likely to be 
attended to, although it is equally important. For it not 
only enables the Accountant to furnish with ease and 
despatch accurate statements, brought down to the most 
recent date, of any branch of administration embraced 
in the accoimts, but it also acts as a powerful check 
against the commission of fraud by securing its sp)eedy 
detection. 

Though on a smaller scale, the course of all moneys 
raised by local taxation, such as county and borough 
rates, is necessarily similar in its broad features to that 
already traced of public moneys; and the application 
of the system of Double Entry to this class of accounts 
may therefore be gathered from the illustrations already 
given. 
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Book-keeping. Bj R G. C. Hamilton, Ac- 
countant to the Eduamon Committee of the Privy Council, and 
JOHN BALL (of the Finn of Messrs. QuUter, Ball, & Co.), Ex- 
aminers in Book-keeping for the Society of Arts' Examination. 
(Ext. fcap. 8to., limp cloth, price u. 6d,) 

* This little work appears to deserve a special place among manuals of 
book-keeping for the clearness of its definitions, and the simplicity with 
which the "books" of a specimen business, involving the principle of 
almost any sort (A business, are exhibited. As thus expliuned, book* 
keeping is a very simple art, with which men of business should make 
it a point to be fieuniliar as they are with spelling or ciphering — as an 
indispensable instrument in their affairs.' — Economigt, 

* Messrs. Hamilton and Ball must be held to have attained a nearer 
approach to complete success than any who have preceded them, in their 
elementary and unpretentious style. We can »ifely recommend their 
work as a class-book which must prove of great value to the scholar in 
early stages; and are sanguine in anticipating for it a large sale.' — 
Liverpool Leader. 

* A very clear and well-arranged exposition of the principles of Book- 
keeping by Double Entry. A series of examples is first given of the 
ordinary kinds of financial transactions occurring in business, each of 
which is analysed and explained with the view of fiimiliarizing the student 
with the practice of assigning the various transacdons to their proper 
heads of account, preparatory to the study of the set of books, with which 
the manual concludes.' — EducaUonal Times, 

* To give more instruction in the space, or to arrange it more clearly, 
would be impossible.' — Standard. 

*A clear and practical manual of book-keeping is ever a welcome 
addition to our commercial literature, and we are glad to find the want 
supplied by the handy little work before us, the authorship of which 
is an ample guarantee of its value. There was, of course, no lack of 
treatises, guides, &c., to book-keeping, but the majority of them &iled 
as practical instructors, mainly from defective arrangement and obscure 
terminology, which served to render confusion worse confounded in the 
mind of the anxious student. The present manual is a model of concise 
yet perspicuous language, preceded also by a brief prefeuse expounding 
the general aim of the book.' — North Briiiih Daily Mail. 

Chemistry for Students. By A. W. Williamson, 

Phil. Doc., F.R.S., Professor of Chemistry, University College, 
London. Second Edition, with Solutions. (Ext. fcap. 8vo., cloth, 
price 8s. 6d.) 

* A too rare example of what a good elementary text-book in an.^ 
MMDoe ought to be : the language biief , %VBi^\fe, «uf:X.\ ^S&s& vmscisi^sc&se^sN. 
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logical, developing in lucid order principles from facts, and keeping theory 
always dependent upon observation ; a book that keeps the reason of the 
student active while he strives to master details difficult but never with- 
out interest.' — Examiner, 

An Elementary Treatise on Heaty with numerous 

Woodcuts and Diagrams. By Balfour Stewart, LL.D., F,R.S., 
Director of the Observatory at Kew. (Ext. fcap. 8vo., cloth, price 
78. 6d,) 

* Such manuals, so admirable in matter, arrangement, and type, were 
never before given to the world at the same moderate price.' — Spectator, 

The Elements of Deductive Logic, designed 

mainly for the use of Junior Students in the Universities. By T. 
Fowler, M.A., Fellow and Tutor of Lincoln College, Oxford. 
Second Edition, with a Collection of Examination Papers on the 
subject. (Ext. fcap. 8vo., cloth, price 3s. 6d.) 

* We think such a manual is very opportune.' — London Review, 
'Books like Mr. Fowler's will do much to popularize the study of 

logic* — Scotsman, 

A Manual of Political Economy , for the use of 

Schools. By J. E. Thorold Rogers, M.A., formerly Professor of 
Political Economy, Oxford. (Ext. fcap. 8vo., doth, price 43. 6c2.) 

* A most excellent manual .... most carefully arranged.' — Morning 
Star, 

* We have read Mr. Rogers' small work with much interest. Elemen- 
tary in character, it is by no means superficial either in conception or 
execution. It is admirably adapted for use in schools and for elementary 
training in the science .... We cordially commend the work to the 
notice of our readers.' — Dundee Advertiser, 

* Mr. Rogers writes in a clear and agreeable style .... On many sub- 
jects he accepts the sound views of the best political economists, and 
shows himself capable of grasping them firmly and stating them intel- 
ligibly.' — Spectator, 

' Of very considerable merit .... The style of the manual is clear 
and lucid, and the connection of the parts natmral and convenient .... 
Mr. Rogers belongs to the moderate school of political economists .... 
Political economy is not a subject of which in these days sensible men 
can afford to be ignorant. Much of the ignorance which prevails respect- 
ing it will be cut at the root, if the able manual of Mr. Rogers is used 
extensively in our Schools and Colleges.' — Guardiam,, 

Spenser's Faery Queene. Books I and II. 

Designed chiefly for the use of Schools. With Introduction, Notes*, 
and Glossary. By 6. W. Kitchin, M.A., Chaplain to the Lord 
Bishop of Chester. (Ext. fcap. Svo., cloth, price a«. 6(2. each.), 

' ne present editor has done his work, such, aa vt is, in the most com«> 
readable manner, and we can even say thal\ua ii\mietOMA,^QraL\^ caii<iaaR> 
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notefl may be found very interesting and instmctive by those of ns who 
have abeady grown &miliar with the Faery Queene by any ordinary and 
somewhat irregular course of reading. He is well informed on most of 
the needful points, and skilful in condensing his information, and his 
literary references and parallels are ample and, in general, very striking/ 
— Spectator. 

* This admirable educational edition/ — Literary Chv/rchman. 

*The notes are not ostentatious, but they are to the purpose.' — 
Scotsman, 

' The pains bestowed on Vol. II will be found in every respect on a 
par with those expended on its predecessor/ — Edwxxtional Times. 

Hooker. Ecclesiastical Polity, Book I. Edited 

by the Rev. R. W. Church, M.A., Rector of MTiatley ; formerly 
Fellow of Oriel College. (Ext. fcap. 8vo., cloth, price 28.) 

'This beautiful little edition of the first book of one of the great 
standard works of our language* deserves a word of hearty praise.' — 
N(mc(mf(yrmut. 

* Tbb volume merits our commendation for the care and completeness 
with which it is edited/ — Educational Times. 

' The preliminary essay appears to us to be singularly felicitous. '«- 
LUerary CJmrchma/n. 

* Of this little book we cannot speak too highly. . . . The glossary 
exhibits the same scholarly execution as that which marks the notes, 
and the result is a little manual of which not only is the value out of 
aU proportion to the price, but of which also the character is such as 
cannot £ul to commend the other volumes of this valuable series/ — 
Record. 

* The Ecclesiastical Polity has obtained in Mr. Church a singularly 
appropriate editor, and one who penetrates with sympathetic acuteness 
into the characteristics of Hooker's mind and power.' — Chiardian. 

Shakespeare. Select Plays. Edited by W. G. 

Clark, M.A., Fellow of Trinity College, Cambridge, and Public 
Orator ; and W. Alois Wright, M.A., Librarian of Trinity 
College, Cambridge. 

I. The Merchant of Venice. 

(Ext. fcap. 8vo., stiff covers, price is.) 

'The notes are admirable, abounding with apt illustrations from 
parallel passages in other plays or writers, ^explanations of all words 
occurring in an obsolete sense, well-approved etymologies, and all 
necessary information, historical, geographical, or traditional.' — Educa- 
tional Times, 

' The joint editors of this very beautiful play have very worthily and 
carefully done the work committed to their hands. The difficulties in 
language, allusion, and sentiment are all briefly but effectively explained, 
and we are glad to see, by the many references to other pla^ft, tVuB&^!cis& 
editors have acted upon that soundest oi oQX m>icst^ y^'^*''^^'*'^ }^ \a^K8a% 
aa author bi$ own interpreter.' — Cambridge XI'nVoeirA.i'^ C3Wrw»^<.« 
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Bacon. Advancement of Learning. Edited by 

W. Aldis Wright, M.A., Librarian of Trinity College, Cambridge. 
(Ext. fcap. Svo,, cloth, price 48, 6d.) 

' It is beautifully printed, furnished with abundant and most interesting 
notes, a glossary full of historical and philological explanations, as well 
as parallel passages from contemporary writings ; a calendar of Bacon's 
life and works, clear analyses of the contents of each book, and a preface, 
which, under this modest title, is by far the clearest and most accurate 
life of Bacon in a popular form or compass. We do not know what 
could be done more for the illustration of a great work than Mr. Wright 
has done.' — Pall MaU Oazette, 

A System of Physical Education : Theoretical 

and Practical. With numerous Illustrations drawn by A. Mac- 
DONALD, of the Oxford School of Art. By Abchibald Maclaren, 
The Gymnasium, Oxford. (Ext. fcap. 8vo., cloth, price 78. 6d.) 

'A large proportion of this work is taken up with an exposition of 
the means of carrying out the system of gymnastics as a part of educa- 
tion, which the author, as the result of very lengthened observation 
and experience, has elaborated. The earlier part comprises a careful 
treatise on the necessity of physical culture, both to develop the full 
powers of the human frame and to remedy natural defects, which is 
written in so sdentiiic a spirit, and is so instinct with sound sense, that 
it might, with some modifications, and with great advantage, be printed 
in a separate form, with a view to wider circulation than it is likely 
to obtain as an introduction to a system of gymnastics.' — Nonconformist, 

'We can conceive no better book on the subject.' — Telegraph, 

* One of the, if not the, most complete volumes of this kind.' — 
Manchester Exarnvner and Times, 

' The book now before us presents a vivid contrast to any of its pre- 
decessors, inasmuch as it goes thoroughly and exhaustively into the 
subject ; is written in good English (no small recommendation, by the 
way) ; is copiously and well illustrated, and possesses some neatly drawn- 
up tables of reference.' — Illustrated Sporting News. 

' The work before us is one which should be in the hands of every 
schoolmaster and schoolmistress. It is marked in every line by good 
sense, and is so clearly written that no one can mistake its rules. We 
would recommend especially to the consideration of every parent the 
chapter on growth and development ; it will be seen what powerful 
reasons there are for training every part of the muscular system as 
carefully and as systematically as the mind should be trained. In the 
injunctions against partial and incomplete work, either of body or of 
mind, we recognise the true philosophy of this subject, and the sooner 
that philosophy becomes an integral part of the national creed the better.' 
— The Lancet. 
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